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FBE School Pledge: 
  

As an FBE student: 
I will FOCUS on learning, show RESPECT to others, take time 

to OWN my actions and emotions, make GOOD choices to 
take care of myself and others, and be SAFE so that 
together we are the Future Becoming Empowered for 
Success. 

  

CES School Pledge: 
  

As an CPS/CES student, I will strive to: 

¶ be compassionate and giving to my classmates, 

¶ practice self-discipline 

¶ be responsible and 

¶ persevere by never giving up. 
  
I promise to be honest in all I say and do, and show respect 
to everyone every day. 
  

Belview School Mission: 
 
Our mission is to expect to learn  
and learn to expect  

the best from ourselves and others.  

  
  

  

CPS School Pledge: 
  

As a Coyote Pup I will have a  

Positive attitude,  

Use respectful behavior, 

Practice being responsible, and put 

Safety first! 
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ARRIVAL AND DISMISSAL CHANGES DUE TO COVID-19 SCHEDULING 
 

Christiansburg Elementary School 

CES ARRIVAL TO SCHOOL 

AM Students:  STUDENTS MAY NOT ENTER SCHOOL BUILDINGS BEFORE 8:45 A.M.   

Due to Covid-19 - Morning students arriving at school by car are dropped off at the back of the building.  Students will be 
considered tardy at 9:00 am.  After 9:00 am, a student must be accompanied by a parent to the main office for check-in.  

PM Students: STUDENTS MAY NOT ENTER SCHOOL BUILDINGS BEFORE 12:45 P.M 

Due to Covid-19 - Afternoon students arriving at school by car are dropped off at the back of the building.  Students will 
be considered tardy at 1:00 pm.  After 9:00 am, a student must be accompanied by a parent to the main office for check-
in.  

CES CAR RIDER DISMISSAL PROCEDURE 

Due to Covid-19 – 4:00 Car Dismissal 

No student checkout after 3:15 p.m. 

 · Use Clearview Drive and turn right on Wades Lane and then turn right again into the CES parking lot. 

· Move into either the left or right lane as you come into the parking lot. 

· Remain in your car and wait your turn in the pick-up lane that will form. Coming into the multipurpose room or into the 
office causes confusion at a very hectic time of day. 

 · Keep the car lane tight and move into the lanes to allow more cars to enter. 

· Display the Name Card in your vehicle’s passenger side window. We will provide a name card for your use. 

· Students will be dismissed a few at a time and sent to your vehicle. 

· The first 5-6 cars in the right lane will be loaded first and released. 

 · Both lanes will be motioned to move forward to the head of the dismissal lane at the same time and loading will begin 
again. Teachers on duty will give the signal to move ahead. 

· If your child is not in the multipurpose room, the duty teacher may ask you to pull into a parking space and come into the 
office. 

· If you feel you must come into the building, please park in the back, come in the front door and wait for “Walker 
Dismissal” to walk your child to your car. 
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Christiansburg Primary School 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Drop off Procedures:   
Please follow the guidelines if your child will be dropped off as a car rider for their AM/PM assignment.  
 

1. Please enter staff and guest parking lot #1.  
2. Drive around the “loop.”  
3. Stop your vehicle when you get to a star location. 
4. Assist your child in getting out of the vehicle. 
5. A CPS staff member will ensure your child enters the building safely. 
6. Please exit promptly so traffic can continue to flow.  

 
Pick up Procedures: 
Please follow the guidelines if your child will be picked up as a car rider from their AM/PM assignment.  Parents will not be 
allowed in the building during dismissal procedures.  
 

1. Please park in staff and guest parking lot #2. 
2. After parking, please follow arrow 1 and 2.  When waiting in line, please adhere to social distancing guidelines. 
3. When you reach Star “A,” please give the CPS staff your child’s name and show them your child’s car rider pick 

up strip.   
4. After the staff member has your child’s name, you will follow arrow 3 and 4.   
5. At Star “B,” your child will be waiting for you with another CPS staff member.   
6. After you have your child, please follow arrows 5 and 6 to exit. 
7. No parents will be permitted in the building during car rider procedures.  Thank you for your cooperation and 

understanding.  
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Falling Branch Elementary 

FBE ARRIVAL TO SCHOOL 

AM Students:  STUDENTS MAY NOT ENTER SCHOOL BUILDINGS BEFORE 8:45 A.M.   

Morning students arriving at school by car are dropped off at the front of the building at the cafeteria entrance and report 
directly to their classrooms.  Students will be considered tardy at 9:00 am.  After 9:00 am, a student must be accompanied 
by a parent to the main office for check-in.   

PM Students: STUDENTS MAY NOT ENTER SCHOOL BUILDINGS BEFORE 12:45 P.M. 

Morning students arriving at school by car are dropped off at the front of the building at the cafeteria entrance and report 
directly to their classrooms.  Students will be considered tardy at 1:00 pm.  After 1:00 p.m., a student must be 
accompanied by a parent to the main office for check-in.  

FBE DISMISSAL 

AM Students:  Dismissal begins at 11:50 - No student checkout after 11:20   

Morning car rider dismissal process remains the same as on page 11 in the handbook. 

PM Students: Dismissal begins at 3:50 - No student checkout after 3:20   

Afternoon car rider dismissal process remains the same as on page 11 in the handbook. 

 
 

 
  



 

7 

ACCIDENTS AND SAFETY 
Our offices are equipped to handle only routine treatment of minor injuries (i.e. Band-Aids, etc.).  Contact with a 
parent/guardian will be attempted for injuries or emergencies of a more serious nature.  It is important that a reliable 
daytime telephone number at which a parent/guardian may be contacted, and the name and telephone number of an 
emergency contact person, be on file and kept current for every student.  It is the responsibility of the parent/guardian to 
update this and pertinent medical information as needed. 

 
ARRIVAL TO SCHOOL 

 

STUDENTS MAY NOT ENTER SCHOOL BUILDINGS BEFORE 8:45 A.M. 
 
 

BES ï Students arriving by car are dropped off at the back of the building between 8:45 AM – 9:15 AM with staff 
supervision. There is no drop off at the front of the building. Students will go directly to their classroom. Students may go 
to breakfast after checking in with their teacher. After 9:15 AM, an adult must escort your child into the building with a 
Photo ID to check them in as tardy.  
 

CES ï Students arriving at school by car are dropped off at the back of the building until 9:05 am. 
After 9:05 am, a student must be accompanied by a parent to the main office for check-in. 
Students may go directly to their classroom or directly to breakfast. 

 

CPS ï Students are to be dropped off only in the designated area in front of the building.  If parents choose to do so, they 
may park in a designated spot on the north side of the building and walk their child to the lobby.  Students may go directly 
to their classroom or directly to breakfast. 
 

FBE ï Students arriving to school by car are dropped off curbside at the far cafeteria door by following the blue line 
through the parking lot to this entrance.  School personnel are ready to greet your children beginning at 8:45 and assist 
them in getting to class.   
 

Please understand that 8:45-9:15 is a critical time for teachers to set the tone for the day in their classroom.  We 
respectfully request that you make an appointment with your child’s teacher to conference and do not attempt to 
conference during this morning arrival time. 
 
 

BUS LANES AT ALL SCHOOLS ARE CLOSED TO CARS. 
 

Students arriving to schools after 9:15 a.m. must be accompanied to the main office by an adult. 
 

*Please also see Delayed Openings and Early Dismissals. 
 

ASSEMBLIES 
 

Special assemblies and programs are held throughout the year.  There may be a small cost to students for some 
assemblies. 

 
ATTENDANCE 

Public education is a right available to all young people of school age in Montgomery County.  It is provided at 
considerable expense to parents and other citizens of the county. 
  
Student attendance is a cooperative effort among schools, parents, and students.  To achieve optimum learning, good 
attendance by students K-12 is crucial.  Tardies (check-ins) and early dismissals (checkouts) are disruptive to the 
instructional time of the entire class.  Each parent or guardian is responsible for the student’s regular and punctual 
attendance. 
  
Regular class attendance is considered by the Montgomery County School Board to be essential to the educational 
process and to the satisfactory completion of the requirements of any class and subject offered.  Regular school 
attendance also is directly related to the development of good habits, which are important in the world of work and in 
higher education.  A ninety-five percent (95%) or better attendance rate is the goal. 
  
School personnel shall recognize their responsibilities to motivate students to attend school and to conduct the curriculum 
in such a manner as to provide for the individual needs of students. 
  
Nothing in this policy shall be construed to limit in any way the authority of any attendance officer or the division 
superintendent to seek immediate compliance with the compulsory attendance law. 

 

27 
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Compulsory Attendance Procedures 

A reasonable effort will be made to contact a parent/guardian of each absent student every day and to obtain an 
explanation for the student’s absence, where there is no indication that the student’s parent is aware of and supports the 
absence.  A log will be kept of call attempts.  
  
The following procedures apply when a student fails to report to school for scheduled school days: 
  
Upon Fifth Absence Without Parental Awareness and Support: 
After a total of five (5) scheduled school days missed, where there is no indication that the student’s parent is aware of 
and supports the absences, the principal or the principal’s designee or the attendance officer will make a reasonable effort 
to ensure that direct contact is made with the parent, either in person or through a telephone conversation, to obtain an 
explanation for the pupil’s absence and to explain to the parent consequences of continued non-attendance.  The 
principal or the principal’s designee or the attendance officer, the pupil, and the pupil’s parent will develop a plan to 
resolve the pupil’s non-attendance.  The plan must include documentation of the reasons for the pupil’s non-attendance. 
  
Upon Sixth Absence Without Parental Awareness and Support: 
If the pupil is absent a sixth (6th) day, after direct contact with the pupil’s parent, if the principal or the principal’s designee 
or the attendance officer has received no indication that the pupil’s parent is aware of and supports the pupil’s absence, 
the principal or the principal’s designee shall schedule a conference within ten (10) school days with the pupil, his/her 
parent, and school personnel.  The conference shall be held no later than fifteen (15) school days after the sixth 
absence.  At the conference, the pupil, his/her parent, and school personnel, shall meet to resolve issues relating to the 
pupil’s non-attendance.  Other community service providers may also be included in the conference. 
  
Upon Additional Absence Without Parental Awareness and Support: 
Upon the next absence after the conference, without indication that the pupil’s parent is aware of and supports the pupil’s 
absence, the principal or the principal’s designee shall notify the division superintendent or his/her designee, who shall 
enforce the compulsory attendance rolls by either or both of the following: 

 
a. filing a complaint with the Juvenile and Domestic Relations Court alleging that the pupil is a child in need of 
supervision as defined in Virginia Code § 16.1-228; and/or 
b. instituting proceedings against the parents pursuant to § 18.2-371 or § 22.1-262.  In filing a complaint against 
the parents, the division superintendent’s designee shall provide written documentation of the efforts already 
undertaken to resolve the pupil’s absence.  If the student’s parents have joint physical custody of the student and 
the school has notice of the custody arrangement, then both parents shall be notified at their last known 
addresses. 

  
It is expected that parents will cooperate with school officials to remedy the student’s attendance problem.  When direct 
contact with the parent cannot be made despite reasonable efforts, or when parents otherwise fail to cooperate in 
remedying the student’s attendance problem, the division superintendent or his/her designee may seek immediate 
compliance with compulsory school attendance laws.  The division superintendent’s designee, with the knowledge and 
approval of the division superintendent, shall institute proceedings against any parent who fails to comply with the 
requirements of the compulsory attendance laws.  When the complaint arises out of the parent’s failure to comply with the 
requirements of the law relating to compulsory attendance, the division superintendent’s designee shall document the 
school division’s compliance with procedures for enforcing compulsory attendance. 
  
Student attendance will be monitored and reported as required by state law and regulations.  At the end of each school 
year, each public school principal will report to the division superintendent the number of pupils by grade level for whom a 
conference was scheduled as set forth above.  The division superintendent will compile this information and will submit a 
report annually to the Virginia Superintendent of Public Instruction. 
  
Ten or More Unexcused Absences Without Parental Awareness and Support: 
 
If the pupil has ten or more consecutive unexcused absences, the principal, or his or her designee, in addition to any other 
actions required by applicable law or this Policy, may petition the juvenile and domestic relations court to suspend the 
pupil’s driver’s license. 
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Student Absences/Tardies/Early Dismissals 

Student absences, tardies, check-ins, and checkouts will be recorded on a daily basis for each class in the following 
manner: 
a. A student is counted present only when he/she is present in the classroom or other approved designated area at the 
time of the tardy bell or is attending or participating in an approved school-sponsored field trip or event. 
b. A student reporting after the tardy bell or after the designated starting time for the class period will be recorded as 
present and tardy. 
c. If a student is being transported by a County bus or vehicle that arrives late, the student will not be counted as tardy.  
d. A student shall be considered absent when he/she does not report to class during the class period.  
e. A student who reports to the school attendance office late, with or without documentation will be marked as a check-in. 
f. A student who requests an early dismissal with documentation shall be marked as a checkout at the school attendance 
office.  
g. At the beginning of the school year, teachers should inform students of how the tardy policy is implemented in their 
classrooms for middle and high school students. 
  
Teachers are responsible for initiating the necessary communications with parents any time absences, check-ins or 
checkouts are jeopardizing the student’s progress in class.  Absences for each grading period will be reported to the 
parent(s)/guardian(s) on the report card.   
  
For elementary school students, if a student misses five (5) days within any grading period, a letter may be sent to the 
parent to encourage improved attendance.   Retention may be considered for any student missing twenty (20) days of 
school. 
  
Documenting Absences 

All absences shall be identified as excused or unexcused. Each student should present to the school attendance office a 
written note which includes the date(s), cause(s), and the parent’s/guardian’s signature for daily absences, early dismissal 
or late arrival of the student.  Parental permission for early dismissal must be presented to school officials on or before the 
day requested.  Notes of explanation for student absences or check-ins should be received the day following the absence 
or check-in.  
  
Absences for any of the reasons listed below shall be excused.  

a) state mandated testing or other school/division testing programs; 
b) school-sponsored field trips or activities; 
c) all VHSL activities; 
d) late bus or buses which fail to run; 
e) conference with guidance counselor, administrator, or other related staff members; 
f) in-school suspension (I.S.S.);   
g) involuntary court appearance (copy of court order or subpoena required); 
h) death in the family or household (verification may be required); 
i) religious holidays (verification may be required); 
j) college visit or work based learning opportunity (verification required) up to 3 school days 
k) illness (if over 3 days, the school may require verification) 
l) doctor/dental appointments (verification required) 
m) extenuating circumstances which are determined by the school administration 

  
Any excessive check-ins, checkouts, or patterns of absences may result in administrative intervention including the 
development of an attendance improvement plan and/or disciplinary action. 
  
All notes of excuse, requests, or any other correspondence concerning student absences, check-ins, and check-outs shall 
be preserved for a minimum of sixty (60) calendar days after the close of the school year. 
 
Make-Up Work 

It shall be the responsibility of the student and/or parent to request make-up work for absences and for the student to 
complete all assigned make-up work within one school day for every day missed  (Example:  miss 3 days, 3 school days 
to make up the work) unless the teacher extends his/her time.  Teachers shall have the discretion to extend the time limit 
because of extenuating circumstances.  Make-up work shall be provided for all absences, including absences caused by 
out-of-school suspensions. 
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Absences for Observance of a Religious Holiday 

A student may be excused from school for the observance of a religious holiday.  The parent/guardian of such student 
shall provide a letter to the student’s school in advance of the planned absence notifying the school of the planned 
absence, the dates of the planned absence and the religious holiday being observed.  
  
A student who is absent in accordance with this policy shall not be deprived of any award or eligibility or opportunity to 
compete for any award, or of the right to take an alternate test or examination, for any which he or she missed by reason 
of such absence.  Make-up work shall be completed as described in “Make-Up Work,” above. 
 

Students are marked tardy after 9:15 A.M.  Students that arrive tardy to school must be accompanied into the front 
office by a parent/guardian to sign the student in and provide a reason for being tardy.   
 
Early checkouts are also part of a student’s attendance record.   
 

Students will not be dismissed from class after 3:15 P.M. (12:45 P.M. on early dismissal days) unless they have a doctor’s 
appointment. 
 

If your child must be absent from school, parents are asked to: 
 

¶ notify the school between 8:30-9:30 the morning of the absence.   

¶ provide a written excuse to the teacher on the day your child returns from an absence. 
 

 

BULLYING 
The definition of bullying developed for the Virginia Department of Education, is as follows:  “Repeated negative behaviors 
intended to frighten or cause harm that may include, but are not limited to, verbal or written threats or physical 
harm.”  Students, either individually or as part of a group, shall not harass or bully others. Behaviors associated with 
bullying include, but are not limited to, intimidation, taunting, name-calling, and insults. Bullying behaviors may take a 
variety of forms, including by electronic means such as cell phone, text message and email.  Bullying, threatening, 
intimidation, harassment, or any other activity characterized by targeted, intentionally hurtful behavior (verbal or 
nonverbal) that results in any physical, social/relational or emotional/psychological harm to another person is not tolerated 
in any form in any Montgomery County Public School.  Parents will receive notification within 5 days if their child is 
involved in a bullying incident. 
 

BUS RULES 
 

Although all students do not ride a bus to and from school, there may be times during the year, such as field trips, when it 
is necessary to ride a bus.  Therefore, we ask that all families review these important rules for bus conduct and safety. 

 

1. Students must follow the directions of their driver at all times.  
2. Bus drivers have the authority to assign specific seats. 
3. Students will keep their hands and feet off others while riding the bus. 
4. Eating, drinking, and chewing gum are prohibited on the bus. 
5. There are to be no glass containers of any type on the bus.  
6. Alcohol, tobacco, or drugs are not allowed on the bus. 
7. Students should be seated immediately upon entering the bus and should 

remain seated until the bus comes to a complete stop at their point of 
departure. 

8. There are to be no obscenities spoken on the bus. 
9. Fighting is prohibited. 
10. No large objects which could block the aisle are permitted. 
11. No weapons of any kind are allowed on the bus – this includes toy “look alike” weapons. 
12. No ammunition, firecrackers, explosives, or laser pointers are allowed. 
13. Animals (living or non-living) are not allowed on the bus. 
14. Students/parents are responsible for any damage done to the bus. 
15. Parents must send a signed note to request that their child/children ride a different bus or be allowed to depart the 

bus at a stop different from their normal stop. 
16. For the safety of all students, discipline must be maintained on the bus.  Students who habitually violate bus rules 

are subject to suspension from the bus. 
17. Students must be supervised to and from the bus stop before and after school. 

 
If you need to change your child’s usual dismissal plan, please send a note with your child in the morning.  You may also 
call the school office before 2:45 p.m.  Please do not email teachers or administrators with these changes.  We 
cannot guarantee that email will be read before dismissal time. 
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CAFETERIA 
  

            Breakfast Lunch (Prices subject to change.) 
Full Price              $1.75  $2.75 
Reduced             .30      .40 
Milk Only      .50      .50   
Adult Lunch      3.75 
 
Prepayment of meals helps prevent money from being lost and helps speed up our lunch lines.  We encourage children to 
pay for meals in advance by the week or month by using mySchoolBucks at www.myschoolbucks.com. 
Students will use a Personal Identification Number (PIN) to access their lunch accounts each day.  However, students 
may pay for lunch each day in the line.  Parents may be called and asked to bring lunch money if a student has 
forgotten it that day. 
 

Breakfast is served from 8:45-9:00 AM.   
 

Free and reduced lunch applications are available in the office.  A new form must be completed each year. 
 

The MCPS Food Service Department posts each month’s menu on their website.  If you prefer a paper copy, please call 
your school’s office. 
 

Microwave ovens and refrigerators are not for student use.  Please do not send food items with your child that need to be 
microwaved or refrigerated. 
 
 

Expectations for Behavior in the Cafeteria 

P Enter the cafeteria in an orderly and quiet manner. 
P Talk quietly in your classroom line while waiting to enter the serving line. 
P Wait without talking in the serving line – the dishwashers and other machinery make it very difficult to 

hear your choices for lunch. 
P Use good table manners. 
P Sit at the table with your feet under the table.  Do not straddle the bench or turn with your back to the 

table. 
P Visit quietly with the students at your table.  Good manners do not include yelling to people across or 

down the table from you. 
P Stay seated during lunch.  Raise your hand if you need help. 
P Keep your food on your own tray – do not play with your food. 
P All food must be taken the first time through the line.  Students may not return to the line to purchase more food items. 
P Keep hands and feet off other people and their food. 
P Candy should be left at home and is not permitted in the cafeteria 
P With teacher permission students may bring quiet games or books may be used at the lunch table when their meal is 

finished. 
All other school rules concerning behavior apply during lunch. 

 
CELL PHONES AND OTHER ELECTRONIC DEVICES 

 

Students are not permitted to use or display such devices during regular school hours.  This includes during lunch, in 
the bathrooms and during recess. 
 
Such devices will be considered to be “in use” if they are on (regardless of if they are on silent or set to ring), sending or 
receiving a call or text message or being used to take, display, or send photos/videos, etc.   
 

 
CHECKS-MONEY 

 

Please make checks for meals, books, pictures, etc. payable to your child’s school.  When sending money with children, 
please put money in an envelope and write your child’s name and purpose for which the money is sent.   
 
Montgomery County Public Schools uses an outside vendor to process returned checks submitted to our schools.  This 
includes all checks written to the school for any fees/payments. 
 
In the event of a returned check, all communication about the check will come directly from the outside vendor, not from the 
school.  The vendor will contact the writer of a returned check by mail and by telephone in order to make arrangements to 
pay before an attempt is made to collect the check electronically.  Each returned check is subject to the applicable state 
returned check fees. 
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CLINIC 
 

When a child becomes ill at school, parents will be notified.  First aid will be administered to minor cuts and abrasions.  Ill 
children may wait in the clinic until parents arrive. 
 

Please do not send your child to school if his/her temperature is over 99.6 degrees or if you 
needed to give your child medication in the last 24 hours to control his/her temperature.  
Children need to be fever-free for 24 hours before returning to school. 
 

Head Lice – We screen children for head lice during the first weeks of school and regularly 
thereafter.  Children with active cases and children with visible nits/eggs will be sent 
home for treatment and nit removal.  Students will not be readmitted to school while the 
condition persists.  We also take other steps to help prevent the transmission of lice from 
student to student. 
 

Younger students should have a change of clothes at school.  This eliminates phone calls to parents to bring clothes to 
school should a spill or accident occur. 
 
Administration of medications will be permitted on school property only when medically necessary and under the direct 
supervision of appropriate staff members. We attempt to discourage the administration of medication during school hours 
and whenever possible, request doses of medication be scheduled other than school hours. The first dose of any newly 
prescribed medication should always be given at home. For the safety of the students, the following procedures must be 
followed:  

¶ If prescription medications are to be given at school, the Montgomery County Medication Permission form must 

be provided and signed by the doctor/licensed prescriber, and the parent/guardian. It must specify the name of 

the medication, dosage and time to be given. A separate medication permission form must be completed for each 

medication. Please note: Prescription bottles do not take the place of a medication form signed by a physician. 

¶ If non-prescription medications are to be given at school, the medication permission form must be completed and 

signed by the parent or guardian, indicating the name, dosage and time to be given. Non-prescription medications 

can be administered for no longer than three consecutive days, after which time a written order from a 

physician/other licensed prescriber is required.  

¶ All medication is to be brought to school by the parent or guardian in the original, properly labeled container. The 

information on the container must match the information on the medication permission form. If the parent is 

unable to deliver the medication to the school, he or she must call the school to report that the medication is being 

delivered by the student. All medication must be accompanied by a medication permission form.  

¶ Self-administration of any medication, prescription or non-prescription, is prohibited for students in grades 

kindergarten through eight with one exception. Medications needed in a medical emergency such as inhalers, epi-

pens, or glucose tablets may be kept in the possession of a student and self-administered only with a written 

statement from a physician/licensed prescriber.  

¶ Sharing, borrowing or distributing any medication is prohibited and may result in a recommendation of expulsion.  

Medication permission forms are available in the school office and most local doctors’ offices. They can also be 
downloaded from the MCPS website. 
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COMPUTER AND INTERNET ACCEPTABLE USAGE 
 

I will read the rules for using the internet that are given in my handbook and will ask an adult at my school if I do not 
understand what any of them mean.  I also know that if I do not use computers and equipment in the right way, I will have 
consequences for my choices.  I may not be allowed to use computer and equipment again at school. 
 

¶ I will only use computers and equipment in the manner for which they are made.  I will always follow teacher or parent 
instructions for how to use computers and equipment in the classroom.  I know that my parents and I may be help 
responsible for damage done to equipment that results from my misbehavior. 

¶ I will be polite to other people when writing to them (or talking with them) while I am on the Internet.  I will not use 
curse words or any language that my teacher or parent would not want me to use in my classroom. 

¶ I will never give my name, my home address, my telephone number or any personal information about me or my 
family to anyone I write or talk with on the internet.  I know that almost anyone I contact is a stranger to me and I don’t 
share personal information with strangers no matter how nice they seem to be. 

¶ I know that my teacher and my principal want me to use the Internet to learn more about 
the subjects I am studying in my classroom.  I will not use the Internet for any other 
reason.  For example, I will not search for a comic book site when I am supposed to be 
looking for something in science. 

¶ Because the people I write or talk with on the Internet cannot see me, they will not know 
what I look like or even how old I am.  When I am on the Internet, I promise never to tell 
people that I am someone else.  I will never send them personal information, such as a 
picture or my name by using an envelope and stamp. 

¶ I understand that sometimes I may see a site on the Internet that has pictures or words that my teacher of parents 
would not want me to see.  I will not try to find those sites and if I come across one of them by accident, I will leave it 
as soon as I can.  For example, suppose I am searching for a type of animal and I find a picture that only adults 
should see.  I quickly use my forward or backward keys to take me to another site.  I will not continue to look at the 
site with the bad picture and will not show it to others around me.  I also will not print it out or save the picture. 

¶ I agree that I cannot use the words or pictures I see on an Internet site without giving credit to the person who owns 
the site.  For example, I will not copy information from the Internet and hand it in to my teacher as my own work. 

¶ I may be given a password – a special word that only I know.  I may have to use this password to sign on to a 
computer or to send mail over the Internet.  I know that I must never tell a friend what that password is.  My password 
should be known only by me.  I know that I should never use a password for myself if that password belongs to 
someone else.  For example, John asks me to loan him my password so he can send someone an email message.  
John cannot remember what password he was given.  I would not loan my password to him and would never ask to 
use his. 

 
CONDUCT AND CITIZENSHIP 

 

Expected behavior in all school situations is encompassed in each of our school pledges which can be found on page 1 of 
this handbook. 
 
The MCPS Code of Conduct addresses responsibilities for appropriate behaviors in our schools.  Students and parents 
are required to read and discuss the MCPS Code of Conduct.  Students have the responsibility to know and conform to 
the rules and regulations of the school and the Code of Conduct and to accept consequences for their behavior.  The 
Statement of Receipt in the Code of Conduct must be signed and returned to your child’s school. 
 
 
MCPS elementary schools encourage student freedom of expression and creativity. Elementary schools strive to promote 
good citizenship and provide an atmosphere which is safe, conducive to learning, and encourages personal responsibility, 
self-discipline, and respect for self, others, and property. Elementary students will be encouraged to express themselves 
in a fashion consistent with the school’s educational mission. Should student expression reflect violence not directly 
associated with the curriculum, the student will be redirected to a non-violent expression. Disciplinary action may be taken 
if appropriate. 
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CONFERENCES 
 

Parents should arrange for scheduled conferences with teachers.  Teachers are unable to interrupt instruction or 
supervision of students without prior notice.  All parents are strongly encouraged to meet with teachers during fall and 
spring conference times. 
 
 
 
 
 
 
 
 
 
 
 

 
The education of children is a most important and challenging activity.  We know that children learn best when parents 
and teachers work together.   We urge parents to keep in touch with their child’s teacher concerning academic progress 
and emotional growth.  When differences of opinions or concerns arise, please rememberé we are on the same side!  
We will make every effort to address your concerns.  We strive to behave in a respectful, courteous manner and request 
the same courtesy from you.  We all want your child to be successful in school.  Parents are strongly encouraged to meet 
with their child’s teacher to resolve conflicts.  The principal will attempt to mediate conflicts that cannot be resolved 
otherwise. 
 

COUNSELING 
 

Our schools have counselors available for whole class, small group and individual counseling 
sessions.  A brochure providing additional information is available for families. 

Our schools also house counselors from New River Valley Community Services.  Parental 
permission is obtained for services through this community agency. 

 

DELAYED OPENING AND EARLY CLOSINGS 
 

Announcements to close schools, delay the opening of school or to dismiss students early because of extreme weather 
conditions or other emergencies will be made on local radio and TV stations. 
 

Parents are also encouraged to call    or visit 

382-5102           www.mcps.org 
for information concerning school closings, delayed openings and early dismissals.  We 
respectfully ask that you do one of the above rather than the school number for this 
information.   
 
1 HOUR DELAY = building opens for students at 9:45 (tardy 10:15 a.m.) 

2 HOUR DELAY = building open for students at 10:45 (tardy 11:15 a.m.) 
 
Students are NOT to be dropped off before the building is open for students.  No supervision is provided for students 
arriving before the designated times. 
 
During the winter, school may start late or close early because of the weather, especially in cases of snow and sleet.  
Families should have a plan so students know where to go if school is delayed or closed early.  Please discuss 
your plan prior to students coming to school on bad weather days.  This will help eliminate anxiety for your child.  
Students who must wait in line to use the phone often miss their bus. 
 

DISMISSAL PROCEDURES  
 

If you need to change your child’s usual dismissal plan, please send a note with your child in the morning.  You may also 
call your school’s office before 2:45.  Please do not email teachers or administrators with these changes.  We cannot 
guarantee that email will be read before dismissal time. 
 
Students will not be dismissed from class after 3:15 P.M. (12:45 P.M. on early dismissal days) unless they have a doctor’s 
appointment. 

2020-2021 Conference Weeks 
Schools are in session. 

 
November 16-20  

 
April 12-16 
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BES CAR RIDER DISMISSAL PROCEDURE 
 

3:40 Car Dismissal 
No student checkout after 3:15 p.m. 

*Please do not enter the school during dismissal times (3:30-3:55 PM).   
 

¶ Come to the back of the school, creating a loop through the back parking lot, to pick up children. Remain in your 
car. Double-park while waiting in designated area. Take turns merging back into single lane. 

¶ Display the Name Card in your vehicle’s passenger side window.   
(We will provide a name card for your use.) 

¶ Your child will be accompanied to your car by a staff member. 

¶ The person transporting your child is responsible for properly securing the child into safety seat 
 and/or seat belt. 

CPS CAR RIDER DISMISSAL PROCEDURE 
 

3:45 Car Dismissal 
 

¶ Park in the lot to the right of the building when you are facing the school or along Betty Drive if necessary.  Do not 
park in the staff lot in the front. 

¶ Come into the multipurpose room via the door at the end of the building.  You must bring your child’s name strip 
that will be provided to you. 

¶ Wait until all children are seated at their designated tables.  Present your child’s name strip to the teacher at the 
table and wait for her to call your child. 

¶ Give the car rider card to the teacher in charge at the end of the table to check out.  Please speak to the adult in 
charge and make sure that the person knows who you are. 

¶ Please be patient and wait your turn.  A slow and orderly pace keeps the process safe for all children. 

¶ Please do not allow your children to run around the building or grounds if you need to stand and visit with friends.  
This is an extremely busy time of day.  Calm and order keeps children safe and makes our process run more 
smoothly for everyone. 

CES CAR RIDER DISMISSAL PROCEDURE 
 

3:40 Car Dismissal 
No student checkout after 3:15 p.m. 

 

¶ Use Clearview Drive and turn right on Wades Lane and then turn right again into the CES parking lot. 

¶ Move into either the left or right lane as you come into the parking lot. 

¶ Remain in your car and wait your turn in the pick-up lane that will form.  Coming into the multipurpose room or 
into the office cause confusion at a very hectic time of day. 

¶ Keep the car lane tight and move into the lanes to allow more cars to enter. 

¶ Display the Name Card in your vehicle’s passenger side window.  We will provide a name card for your use. 

¶ Students will be dismissed a few at a time and sent to your vehicle. 

¶ The first 5-6 card in the right lane will be loaded first and released. 

¶ Both lanes will be motioned to move forward to the head of the dismissal lane at the same time and loading will 
begin again.  Teachers on duty will give the signal to move ahead. 

¶ If your child is not in the multipurpose room, the duty teacher may ask you to pull into a parking space and come 
into the office. 

¶ If you feel you must come into the building, please park in the back , come in the  
front door and wait for “Walker Dismissal” to walk your child to your car. 
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DRESS CODE 
 

Students are expected to wear appropriate clothing to school.  Clothing should not be distracting to the educational 
environment.  The purpose of our dress code is to prevent injuries and keep children safe and comfortable.  Appropriate 
school attire shows respect for self and others. 
 

Children should wear clean clothes and sturdy shoes that are suitable for running during gym class and on the 
playground.  Any items of clothing that may be removed during the day such as jackets, sweaters, mittens, etc. should be 
clearly marked with the student’s name.  Students and parents are encouraged to check the Lost and Found area of their 
child’s school for items as soon as they are discovered to be missing 
 

Shoes 

¶ The type of shoe worn is very important to the safety of our children’s feet – both inside the building and on the 
playground.  It is recommended that students wear shoes that enclose and protect the entire foot while at school 
each day.   

¶ The best choice for shoes is always athletic shoes!  All students must wear athletic shoes for PE and recess.  
Children will not participate in PE without athletic shoes.  Students who wear flip-flops to school will have a 
restricted recess area. Shoes with large heels are not permitted since students often twist their ankles in these 
while playing or walking. Shoes with wheels are not permitted. 

 

Shirts and Tops 

¶ Shirts and/or blouses must be worn at all times and must be buttoned according to the design of the garment.  
Shirts must extend over the belt line.   

¶ Tops should be about three fingers in width at the shoulder to cover the shoulder adequately.  Halter tops, 
spaghetti straps, tube tops, backless tops, see-through tops and tops that expose the waist or midriff are not 
allowed.  Undergarments must be covered.  Mesh shirts and shirts with large armhole openings should be worn 
over another top. 

 

Shorts and Skirts 

¶ Shorts and skirts that fall at mid-thigh or below are an appropriate length for school. 

¶ Short shorts and miniskirts worn without leggings are not permitted. 

¶ Undergarments must be covered. 
 

Schools may call home or find a suitable clothing alterative for students who are not dressed appropriately for school. 
 
Graphics  

¶ Students may not wear clothing, jewelry or other apparel that advocates violence, alcohol, tobacco or drug use or 
that advertises obscenities or that reflects adversely on others due to race, religion, nationality, beliefs or gender.   

¶ Clothing depicting drugs or alcohol or tobacco products is prohibited. 

¶ Clothing which depicts inappropriate language or scenes may be prohibited at the discretion of the principal.  
 
Hats, Gloves and Sunglasses 

¶ Hats, hoods on sweatshirts or jackets and caps may not be worn inside the school building. 

¶ Students may not wear gloves or sunglasses during the school day. 
 

FBE CAR RIDER DISMISSAL PROCEDURE 
3:40 Car Dismissal 

No student checkout after 3:00 p.m. 
 

¶ Car-riders wait by grade level in the auxiliary gym for their car to pull up to the loading zone. 

¶ Cars follow the blue line leading through the parking lot at the right front of the school to the pick-up point in front 
of the gym doors.  Students load curbside only. 

¶ Please stay in your vehicle.  If your child requires help with their seatbelt, please pull ahead to do this so we 
may continue to load other cars. 

¶ Staff members will supervise the loading of students into cars. 

¶ Cars may not be left unattended in the loading zone. 

¶ Car riders are dismissed by the above procedure only.  There is no student pick-up by walking up to the gym 
doors ahead of the car line. 

¶ ABSOLUTELY NO STUDENT PICK-UP IN THE FRONT LOBBY, OUTSIDE CLASSROOM  
DOORS OR IN THE HALLWAYS.  All car riders will be dismissed through the outside  
cafeteria doors to cars in the car-rider line ONLY. 
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EEO/CIVIL RIGHTS STATEMENT 

Montgomery County Public Schools does not discriminate in its programs and activities for reasons of race, religion, color, 
gender, national origin, disability, age, or on any other basis prohibited by law. The following persons have been 
designated to handle inquiries regarding non-discrimination policies: 
 
Director of Elementary Education and Director of Secondary Education 
750 Imperial St., Christiansburg, VA 24073 
(540)382-5100 

 
EQUAL EDUCATIONAL OPPORTUNITIES 

 
POLICY 7-1.1 EQUAL EDUCATIONAL OPPORTUNITIES 
 

The Montgomery County Public Schools’ educational programs and services shall be designed to meet the varying needs of all 

students and shall not discriminate against any individual for reasons of race, religion, color, gender, national origin, disability, gender 

identity, sexual orientation, or on any other basis prohibited by law.  Students may express their beliefs about religion in homework, 

artwork, and other written and oral assignments free from discrimination based on the religious content of their submissions. Home and 

classroom work shall be judged by ordinary academic standards of substance and relevance and other legitimate pedagogical concerns 

identified by the school. Further, no student shall, on the basis of gender, be excluded from participating in, be denied the benefits of, be 

limited in the exercise of any right, privilege or advantage, or be subjected to discrimination under any educational program or activity 

conducted by the school division. The School Board encourages school division employees, patrons and students to report promptly all 

incidents of alleged discriminatory conduct. 

 

In furtherance of this policy, the School Board shall (i) provide facilities, programs and activities that are accessible, usable and 
available to qualified disabled persons; (ii) provide a free, appropriate education, including non-academic and extracurricular 
services, to qualified disabled persons; (iii) not exclude qualified disabled persons, solely on the basis of their disabilities, from any 
preschool, daycare, adult education or vocational programs; and (iv) not discriminate against qualified disabled persons in the 
provision of health, welfare or social services. 

 

Sexual Harassment 
 

It is the policy of the School Board to maintain a working and learning environment for all of its employees and students, which 

provides for fair and equitable treatment, including freedom from sexual harassment or abuse. No employee or student, male or female, 

shall harass or abuse another employee or student, male or female, by making unwelcome sexual advances or requests for sexual favors, 

or engaging in other verbal or physical conduct of a sexual nature when (1) submission to or rejection of such conduct is used as a basis 

for employment or academic decisions affecting the employee or student, (2) such conduct creates an intimidating, hostile, offensive or 

abusive working or learning environment, or (3) submission to such conduct is made either explicitly or implicitly a term or condition of 

the individual’s employment or participation in school programs. As used elsewhere in this policy, the term “harassment” spec ifically 

includes sexual harassment unless the context implies otherwise. 

 
Grievance Procedure for Students with Complaints of Discrimination 

 
Reporting 
 
Any student who believes he or she has been the victim of prohibited discrimination, or any student that has knowledge of 

conduct which may constitute prohibited discrimination against another person should report the alleged discrimination as soon as 
possible to a building principal.  The building principal will attempt to resolve the complaint through informal resolution prior to initiating a 
formal complaint.  If it is not possible to resolve the matter within 5 business days, then a formal complaint will be reported by the building 
principal to one of the compliance officers designated in this policy. 

 
Any student, employee, parent, or other person who has knowledge of conduct which may constitute prohibited discrimination 

shall report such conduct to the building principal.  If it is not possible to resolve the matter within 5 business days, then the building 
principal will forward the report to one of the compliance officers designated in this policy. 

 
The reporting party should use the form, Report of Discrimination, to make complaints of discrimination.  However, oral reports 

shall also be accepted.  The complaint must be filed with either the building principal or one of the compliance officers designated in this 
policy.  The principal shall immediately forward any report of alleged prohibited discrimination to a compliance officer.  Any complaint that 
involves a compliance officer shall be reported to the division superintendent. 
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The complaint and identity of the complainant and alleged perpetrator shall not be disclosed except as required by law or policy, 
as necessary to fully investigate the complaint or as authorized by the complainant. 

 
Investigation 
 
Upon receipt of a report of alleged prohibited discrimination, the compliance officer shall immediately authorize or undertake an 

investigation.  The investigation may be conducted by school personnel or a third party designated by the school division.  The 
investigation shall be completed as soon as practicable, but not later than fourteen (14) business days after receipt of the report by the 
principal or compliance officer.  The investigation may consist of personal interviews with the complainant, the alleged perpetrator, and 
any others who may have knowledge of the alleged discrimination or the circumstances giving rise to the complaint.  The investigation 
may also consist of the inspection of any other documents or information deemed relevant by the investigator.  All employees shall 
cooperate with any investigation of alleged discrimination conducted under this policy or by an appropriate state or federal agency. 

 
The school division shall take necessary steps to protect the complainant and others pending the completion of the investigation.  

Whether a particular action or incident constitutes a violation of this policy requires a case-by-case determination based on all of the facts 
and circumstances revealed after a complete and thorough investigation. 

 
The compliance officer shall issue a written report to the division superintendent upon completion of the investigation.  If the 

complaint involves the division superintendent, then the report shall be sent to the School Board.  The report shall include a determination 
of whether the allegations are substantiated, whether this policy was violated, and recommendations for corrective action, if any. 

 
Within five (5) business days of receiving the compliance officer’s report, the division superintendent shall issue a decision 

regarding (1) whether the policy was violated and (2) what action, if any, should be taken.  This decision must be provided in writing to 
the complainant.  If the division superintendent determines that prohibited discrimination occurred, the Montgomery County School 
Division shall take prompt, appropriate action to address and remedy the violation as well as prevent any recurrence.  Such action may 
include discipline up to and including expulsion or discharge. 

 
Appeal 
 
If the school division determines that no prohibited discrimination occurred, the student, or parent/guardian of the student, who 

was allegedly subjected to discrimination may appeal this finding to the School Board within five (5) business days of receiving the 
decision.  Notice of appeal must be filed with the division superintendent who shall forward the record to the School Board.  The School 
Board shall make a decision within thirty (30) calendar days of receiving the record.  The School Board may ask for oral or written 
argument from the aggrieved party and the division superintendent and any other individual the School Board deems relevant. 

 
Retaliation 
 
Retaliation against students or school personnel who report discrimination or participate in the related proceedings is prohibited.  

Montgomery County Public Schools shall take appropriate action against any student or employee who retaliates against another student 
or employee who reports alleged discrimination or participates in related proceedings. 

 
Right to Alternative Complaint Procedure 
 
Nothing in this policy shall deny the right of any individual to pursue other avenues of recourse to address concerns relating to 

prohibited discrimination including initiating civil action, filing a complaint with outside agencies or seeking redress under state or federal 
law. 

 
Compliance Officers 
 
The Montgomery County School Board has designated the Directors of Elementary and Secondary Education, 200 Junkin Street, 

Christiansburg, Virginia, 24073, (540) 382-5100, as the Compliance Officers responsible for identifying, preventing, and remedying 
prohibited discrimination.  The Compliance Officers shall:  (1) receive reports or complaints of discrimination; (2) oversee the investigation 
of any alleged discrimination; (3) assess the training needs of the school division in connection with this policy; (4) arrange necessary 
training to achieve compliance with this policy; (5) insure that any discrimination investigation is conducted by an impartial investigator 
who is trained in the requirements of equal education opportunity, including the authority to protect the alleged victim and others during 
the investigation. 

 
Prevention and Notice of Policy 
 
Training to prevent discrimination should be included in employee and student orientations as well as employee in-service 

training.  This policy shall be (1) displayed in prominent areas of each division building in a location accessible to students, parents and 
school personnel, (2) included in the student and employee handbooks, and (3) sent to parents of all students within thirty (30) calendar 
days of the start of school.  All students and their parent/guardian shall be notified annually of the names and contact information of the 
Compliance Officers. 

 
False Charges 
 
Students or school personnel who make false charges of discrimination shall be subject to disciplinary action. 
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LEGAL REFERENCE: Constitution of Virginia, Art. I, generally; Code of Virginia, 1950, as amended §§ 22.1-213 through 22.1-221 and 

22.1-203.3; Virginia Board of Education Regulations Governing Special Education Programs for Children with Disabilities in Virginia, 8 

VAC 20-80-10, et seq.; Title VII of the Civil Rights Act of 1964, as amended 1972; Education Amendments of 1972, Title IX; 34 C.F.R. 

Part 106; 45 C.F.R. Part 81; Section 504 of the Rehabilitation Act of 1973; Americans With Disabilities Act of 1990; Individuals with 

Disabilities Education Act. 

 

Adopted:  April 2004 
Revised:  June 2008, May 2011 

 
.EMERGENCY DRILLS AND EVACUATIONS 

 
Emergency fire drills will be conducted once a week for the first month of school and at least once each month for the 
remainder of the school year.  Two lock-down drills will be conducted during the first month of school, and two additional 
drills will be conducted during the remainder of the school year.  One of the drills will occur in January.  Directions for 
evacuating the building during a drill or actual crisis situation are posted in each room.  Students should walk rapidly in 
single file without running or talking, and remain with their class as they leave the building and report to the designated 
safe area where the teacher will take roll.  Students will remain a minimum of 100 feet from the building until told to return 
to the building. 

 
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT - FERPA 

 
The Family Education Rights and Privacy Act (FERPA) requires that Montgomery County Public Schools obtain your 
written consent prior to the disclosure of personally identifiable information from your child’s education records.   A 
student’s address, phone number, or email address cannot be released in response to a request or under FOIA unless 
the parent has consented in writing to the disclosure.    Appropriately designated directory information will be disclosed if 
you have given MCPS permission to do so in writing.   
 
MCPS has designated the following categories as directory information:  student’s name, address, email address, 
telephone listing, date and place of birth, major field of study, participation in officially recognized activities and sports, 
weight and height of members of athletic teams, dates of attendance, degrees and awards received, and the most recent 
previous educational agency or institution attended. 
 
Any parents or eligible students who object to the release of any or all of this information without their consent must notify, 
in writing, the principal of the school where the records are kept.  Using the Directory Consent form and PowerSchool, the 
objection must state what information the parent or eligible student does not want released.  If a consent form is not 
received, your child’s information will not be shared in any of the publications listed above. 

 

FIELD TRIPS 

Field trips related to some phase of the class’ instructional program are taken during the school 
year.  Students are responsible for returning a signed permission slip and any field trip fees to the 
teacher by the deadline specified on the permission slip.   

The teachers and principal will determine how many chaperones will be needed to adequately 
supervise students and parents may be asked to help supervise if needed.  Parents may not 
bring siblings or other children when chaperoning a field trip. 

 

504 INFORMATION 
 

Information regarding 504 Plans can be found at the MCPS website by going  to www.mcps.org.  Click on “Departments”, 
then click on “Student Services”.  The 504 Coordinator for MCPS is Natalie Mey, 750 Imperial Street SE, Christiansburg, 
VA  24073; (540) 382-5100 x1021. 
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HOMEWORK 
 

Homework is designed to allow students to practice what has been learned in school in order to strengthen their skills and 
understanding.  Homework should not require excessive amounts of time to complete.  A very limited amount of daily 
homework may be assigned to kindergarten through grade 2 students. However, long-term learning 
activities such as learning basic sight words, daily reading and addition/subtraction facts may be 
assigned.  Homework may be required of students in grades 3-5 when appropriate.   A homework 
standard for grades 3-5 is ten minutes of homework per grade level.  For example, a student in third 
grade may expect to spend up to 30 minutes on homework each night.  Homework is not graded.  We will 
provide homework for students who are absent on the first day they return from the absence.  The due date for make-up 
homework is based on the number of days the student has been absent. 

 

INSURANCE 

Accident and dental insurance is available through the school.  Information will be distributed when school opens. 

 

INVOLVEMENT OF NON-CUSTODIAL PARENTS 

As specified by the Code of Virginia and the Family Education Rights Privacy Act (FERPA), non-custodial parents have 
the full rights as parents for access to student records and for participating in school activities, “unless otherwise ordered 
by the court for good cause shown.”  It is the responsibility of the custodial parent to provide documentation of any 
restrictions on a non-custodial parent.  Duplicate copies of report cards and other written communications mailed to a 
student’s home will be made available to non-custodial parents upon their request.  If a person not known to school 
officials’ attempts to contact or pick up a child at school, a photo ID and other verification of identity/relationship to a 
student (including confirmation with the custodial parent) may be required before releasing the student.   
 

MOMENT OF SILENCE 

The Montgomery County School Board has established the daily observance of one (1) minute of silence in each 
classroom of the school division (Division Policy 6-1.5).  During this minute of silence, students must remain seated and 
silent and make no distracting display. 

 

NEWS AND ANNOUNCEMENTS 

We want to you to have many ways to stay informed of what is happening in our schools. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 
 
 

MCPS EMAIL NOTIFICATION 
To receive timely and important 
announcements from Montgomery County 
Public Schools including school closing 
information and breaking news, please 
subscribe to MCPS email notification 
system.  To subscribe to this service, send 
an email message to: 
 

http://forms.mcps.org/delayclosing.asp 

SCHOOL WEBSITES, CALANDARS AND TWITTER FEEDS 
You are also invited to use our On-Line School Calendars which 
you can access from our schools’ home pages.  Dates for all 
special events appear on this calendar as soon as they have 
been approved.  Periodically glancing at this calendar will keep 
you informed of events for your child.  
 

BES:  www.bes.mcps.org           @BelviewBees 
 

CES:  www.ces.mcps.org  @CburgESCoyotes 
 

CPS:  www.cps.mcps.org  @CburgPSPups 
 
FBE:  www.fbes.mcps.org  @FBEFrogs 

 
 

https://twitter.com/CburgESCoyotes
https://twitter.com/CburgPSPups
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PARENT INVOLVEMENT 

School-Parent Compact 

Our school communities include teachers, principal, parents, students, and community partners, who share in the 
responsibility of educating and supporting each student to succeed in school and become a productive, responsible 
citizen.  Our schools focus on practicing safely, acting responsively, working together, and showing respect each day at 
school. 
 
Family/Parent Responsibilities: I will support my child's learning and... 

¶ Send my child to school regularly, well-rested, and prepared to learn. 

¶ Read with my child at least 15 minutes and talk together about books read. 

¶ Establish a homework routine and make sure that homework is completed. 

¶ Monitor and limit the use of any screen time (TV, internet, and computer games). 

¶ Encourage my child to be an active learner, good listener, and to do his/her best. 

Student Responsibilities:  I will do my best and... 

¶ Read 15 minutes every day outside of the school day and talk about what read. 

¶ Do my homework every day and ask for help if needed. 

¶ Be an active learner and follow school/class/rules. 

¶ Be respectful of classmates and teachers. 

¶ Be responsible with school and personal materials. 

School Responsibilities:  Our school will support each students' learning and... 

¶ Provide information to families about curriculum, academic assessments and expectations, and the Title I 
program at the start of each school year. 

¶ Communicate student progress on a regular basis. 

¶ Support each student's learning by providing additional instruction/materials as needed. 

¶ Provide information and/or workshops to parents as requested. 

¶ Schedule parent-teacher conferences every fall and spring. 

¶ Provide families opportunities to participate in his/her child's education and events. 

¶ Communicate important information in a format and language parents can understand. 

¶ Conduct parent surveys to identify goals and make improvements to Title I program. 

¶ Provide a fall and opportunity to participate in District Parent Advisory Council (DPAC) meetings to plan, review, 
and improve parent engagement. 

PARENT’S RIGHT TO REQUEST INFORMATION 

ON TEACHER QUALIFICATIONS 

As Required Under the  
Elementary and Secondary Education Act of 1965, as amended 

 

On December 10, 2015, the Every Student Succeeds Act (ESSA) was signed into law.  Section 1111(h)(6)(A) states that 
as a parent of a student in a Title I school, receiving Title I funds, has the right to know the professional qualifications of 
the classroom teachers instructing your child.  Federal law requires the school division to provide you this information in a 
timely manner if you request it.  Specifically, you have the right to request the following information about each of your 
child’s classroom teachers: 

¶ Whether the teacher meets the state qualifications and licensing criteria for the grades and subjects he or she 
teaches. 

¶ Whether the teacher is teaching under emergency or provisional status because of special circumstances. 

¶ The teacher’s college major, whether the teacher has any advanced degrees, and the field of discipline of the 
certification or degree. 

¶ Whether paraprofessionals provide services to your child and, if so, their qualifications. 
If you would like to receive any information, please contact the school principal. 
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PTA and PTO GENERAL MEETINGS AND PROGRAMS 
 

BES, CPS, CES and FBE all have active Parent Teacher Associations which benefit our schools in many ways.  Please 
join your school’s PTA to support your child and your school!  Check your school’s monthly calendars for events, meetings 
and programs. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

  

 

 

 

PARTIES 

Teachers are requested to protect instructional time by limiting parties.  Parents wanting to bring treats for special 
occasions should contact the teacher ahead of time.  There is a wellness policy for Montgomery County Public 
Schools which guides the types of food items that will be allowed at school.  Healthy kids who thrive and learn is our goal! 

Invitations ï Out of consideration of ALL students in a classroom and at a grade level, students may not distribute party 
invitations at school or on the bus. 

 
 
 
 
 
 
 
 
 
 

Falling Branch Elementary PTO Meeting Dates 
 
 
Please stay tuned for our PTO School Events once the Covid-19 crisis 
has eased.  We look forward to having schoolwide events again soon! 
 

Christiansburg Elementary 
PTA Program Dates 

  
Week of October 26  Fall Book Fair 
November 19   Fine Arts Night ï Grade 4 

February 25   Fine Arts Night ï Grade 5  
Week of March 23  Spring Book Fair 

April 22   Fine Arts Night ï Grade 3 
April 30  Students vs. Teachers Basketball Game at CMS  

 

Belview Elementary PTA Meeting Dates 
 

Please stay tuned for our PTO School Events once the Covid-19 crisis 
has eased.  We look forward to having schoolwide events again soon! 
 

 

Christiansburg Primary 
 PTA Meeting Dates 

 

 
Watch for information on 

our upcoming events! 
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PICTURES 

 

Individual pictures will be taken during the fall and spring.  Fifth grade promotion pictures are also taken in the spring.  
Pictures are taken of every child but they need not be purchased unless desired. 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 

 

 
 

PLEDGE OF ALLEGIANCE 
 

Per School Board Policy 6-1.5, “The Pledge of Allegiance shall be recited daily in each classroom of the Montgomery 
County Public Schools as part of opening exercises.  During the recitation of the Pledge of Allegiance, students shall 
stand while facing the flag with their right hands over their hearts or in an appropriate salute if in uniform.  No student shall 
be compelled to recite the Pledge of Allegiance if the student, the student’s parent(s), or legal guardian objects on 
religious, philosophical or other grounds to the student’s participation in this exercise.  Students who are exempt from 
reciting the Pledge of Allegiance shall stand quietly or sit at their desks while others recite the pledge and make no display 
that disrupts or distracts those who are reciting the pledge.  Appropriate accommodations shall be made for students who 
are unable to comply with the procedures described herein due to disability.”     

 

 
PROMOTION AND RETENTION OF STUDENTS 

 

The Virginia Board of Education charges school principals with the ultimate responsibility of assigning pupils to classes, 
programs and activities that are designed to promote maximum learning.  In accordance with this provision, the school 
principal is the final authority in all matters of promotion and retention.  In making the determination for placement, such 
factors as reading and math achievement commensurate with ability and social maturation and other requisites necessary 
to predict success in placement will be considered. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FBE Picture Dates 
 

Fall Individual Pictures 
September 24 

 

Spring Individual and Class Pictures   
March 25 

 

Grade 5 Promotion Pictures  
April 15 

 

BES Picture Dates 
 

Information Coming Soon! 
 
 

CES Picture Dates 
 

Individual Pictures 
September 24 

Class Pictures and Retakes  
October 29 

 

Individual Spring Pictures 
February 25 

 

CPS Picture Dates 
 

Fall Pictures 
September 15 

Retakes: October 27   
 

Individual and Class Pictures 
March 10 
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RECESS 
 

We believe that outdoor recess is best for students.  Parents should send their children to 
school with the expectation that they will be playing outside during the day.  Please 
remember that temperatures can change drastically from morning to afternoon. Rain, sleet, 
falling snow or saturated ground conditions may make inside recess necessary.  We may 
also decide that indoor recess is necessary when the wind chill dips below 30 degrees 
according to weather.com. 
 
Flip-flops and sandals pose an increased accident risk on the playground and are not 
appropriate for recess.  Students who do not wear appropriate shoes for recess will have restricted play areas. 
 
Teachers and administrators will evaluate students’ clothing for appropriateness to conditions.  If we believe a student’s 
clothing is not suitable for outside play, we will keep them inside for recess. 

 
REPORT CARDS 

 

Students are expected to master certain academic skills at each grade level.  Parents will be informed concerning the 
child’s achievement and weaknesses through notes, phone conversations and report card grades and comments.  Report 
cards are provided for parental review at the end of each nine-week grading period for grades K-5.   

 
 
 
 
 
 
 
 
 

Parent should review, discuss it with their child, sign and return the report card envelope to school.  Please call your 
child’s teacher when you have questions or concerns and arrange for a conference if necessary.   
 
 

SAFE SCHOOLS 

Student Code of Conduct > Code > 7-3.1 

BookSection 7: Students SectionArticle 3: Code of Student Conduct TitleCode of Student Conduct Code7-3.1 
StatusActive Legal 

Code of Virginia, Sec. 22.1-78, 22.1-276.01 through 22.1-280.4, 18.2-128, 18.2-308.1, 18.2-310 

Adopted  April 1, 2004 Last RevisedAugust 1, 2017 

 
Safe Schools  

It is the belief of the Montgomery County School Board a nd staff that schools should be safe havens for students within the 
community. Montgomery County is fully  committed to having a learning environment in all of our schools in which children 
and personnel are safe. To that end, the School Board supports prev entative and positive approaches to discipline and 
systems of support that create safe, supportive, and positive schools where adults respond to student misbehavior with 
interventions and consequences aimed at understanding and addressing the causes of mis behavior, resolving conflicts, 

meeting studentsô needs and keeping students in school and learning.  

 

Philosophy  

The Montgomery County School Board intends for its schools to promote good citizenship and to provide an atmosphere 
which is safe and conducive  to learning. Both good citizenship and a safe environment require that students demonstrate 
personal responsibility, self -discipline , self -  control ,  and respect for themselves, for others, and for property. To reach this 
goal, teachers and principals will  work cooperatively with children and their families.  

 School Climate  

Montgomery County Public School is committed to equity and to creating and maintaining a positive school climate ñfree of 
disruptions and threat  to  persons or property and supportive of individual rightsò as required in the Standards of Quality (Ä 
22.1 -253.13.7.D.3 and Section 22.1 -279.6) of the Code of Virginia, which make reference to incorporating discipline options 

Report Card Dates 
2020-2021 

 

November 12 
February 1 
March 31 

Last Day of School 
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and alternatives ñto preserve a safe, non-disruptive environment for e ffective teaching and learningò. A positive school 
climate will be achieved through the following ways:  

Responsibilities  

These guidelines promote personal and social responsibility and self -discipline on the part of all who are part of the school 
communit y: students and their families, administrators, teachers, and all others who work in or for schools to create a safe, 
supportive, and effective school environment.  These guidelines will be in effect when going to and from school, waiting at 

school bus stop s, riding school buses, attending school, and participating in school -sponsored activities, including field trips.  

Student  Responsibilities:  

1.  to understand and respect  that everyone has a right and a responsibility to learn in a safe environment ;    

2.   to treat everyone with respect, both physically and verbally;  

3.  to follow the instructions of teachers and other adult staff;  

4.  to come to school, unless ill, on time and prepared to work;  

5.  to adhere to  bus rules and directions given by bus driver s;  

6.  to complete schoolwork on time;  

7.  to take care of personal property, property of others, and school property;  

8.  to help keep parents informed by taking information home;  

9.  to bring school supplies to class but leave non -academic item s at home;  and  

10. to adhere to the law . Items such as alcohol, drugs, tobacco, electronic cigarettes, inhalant products and weapons are not 

allowed on school property. Violations of the laws concerning alcohol, drugs, tobacco, electronic cigarettes, inhalant produc ts, 
and weapons will be reported to law enforcement officials.  

Students will assume these responsibilities and will help make school a safe and positive  space  for everyone.  

 

Parent or Guardian Responsibilities :  

1. to partner  with school authorities, parti cipate in school level meetings, and be supportive of the educational process;   

2. to be familiar with the Student Code of Conduct  and discuss it with their child;  

3. to notify the school of any unusual behavior pattern or medical problem;  

4. to maintain regular communication with the school and provide a current daytime phone number;  

5. to partner and participate with the school to address student behavior ;   

6. to monitor and require daily attendance;  

7. to advocate for their children and be a part of the  educational process;  

8. to verify they have discussed the student code of conduct with their chil d;  

9. To reinforce academic lessons, instructions and homework at home to ensure students are prepared  for testing  

  

Teacher Responsibilities:  

1. to teach and  model for students expectations for classroom behavior;  

2. to adopt and maintain discipline that is both fair and consistent in the classroom;  

3. to avoid  ridiculing or making negative comparisons of students;  

4. t o use student support systems (PBIS, SAP T, and Restorative Practices) to find possible solutions to discipline problems ;  

5. to report to the parents or guardians, when appropriate, about the acceptability of a student's conduct;  

6. to protect the rights of other students by removing disruptive s tudents from their class, through referral to an appropriate 
administrator;  

7. to enforce the rules and regulations of the school and student compliance with their responsibilities set forth above;  

8.  to maintain regular and open communication with parent s;  

9. to have focused and engaged lessons and provide differentiated instruction;  

10. to build a conducive learning environment where relationships are a focus every day;  
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11. to develop positive relationships, teach (and reteach when necessary) behavioral expectations, and reinforce positive 
behavior;  

12. to actively listen and seek to understand people with different experiences; and  

13. to use practices that promote student self -awareness, self -management, relationship skills, and responsible decision -
ma king.  

  

School Administrator Responsibilities:  

1. to ensure that all students, parents and guardians, and school personnel are familiar with School Board student code of 
conduct policy;  

2. to assume responsibility for student discipline in the building an d on school property;  

3. to involve parents and students in the development of rules and regulations not covered by this policy through student 
assemblies and parental involvement activities;  

4. to establish and implement rules and regulations for student conduct in their  school that are consistent with the student 
responsibilities listing;  

5.  to support teachers in their commitment to equity , discipline and a positive learning environment;  

6. to enforce the  student conduct code in a consisten t, equitable,  and fair manner;  

7. to ensure the delivery of responsive guidance and counseling services;  

8. to notify and involve parents or guardians, when appropriate, about the acceptability of a student's conduct and to notify  

parents of disciplinary actions; and  

9. to work collaboratively with school personnel, parents, school board, law enforcement officers, and service agencies to 
provide necessary resources that will meet the needs of all students.  

10. to ensure that the administrative team and all teachers, cou nselors, and school staff know and follow the principles of 
positive behavior intervention supports (PBIS), family engagement, trauma informed instruction, and restorative practices.  

By working with families to promote good citizenship, self -discipline, an d personal responsibility in children, Montgomery 
County Public Schools will establish a supportive environment for learning.  

 

Montgomery County School Board Responsibilities :  

1. to establish student conduct policies and procedures that are fair, equitable , and consistent in content and application ;  

2. to adopt a discipline policy that is fair, equitable and consistent in content and in application;  

3. to review the adherence to and enforcement of the Student Code of Conduct ; and  

4. to review and implement restorative practices prior to  long - term suspensions, expulsions, and the readmission of students 
who have been expelled.  

 

Coach and Sponsor Responsibilities:  

1. to set additional standards concerning dress, behavior and training related to the extracurric ular activity and to notify 
involved students, in writing, of any additional requirements;  

2. to notify parents and students, in writing, that the Student Code of Conduct is in force during all school -sponsored 
activities, including field trips; and  

3. to enforce the rules and regulations of the school and the Student Code of Conduct.  

 

School Counselor Responsibilities:  

1.  to provide individual counseling for students;  

2.  to conduct small group sessions for students with similar concerns;  

3.  to serve as a resource p erson for classroom sessions to present factual knowledge concerning students' physical and 

social -emotional growth;  

4.  to create safe spaces for students to have an open dialogue about issues and concerns they are dealing with in the school 

and at home; and  
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5.  to develop programs designed to enhance skills in problem solving, assertiveness, relationship building, and 

communication.  

School Nurse Responsibilities:  

1.  to establish and maintain standards of emergency care to minimize the effects of accidents and illnes s in school;  

2.  to serve as a child advocate;  

3.  to make home visits in regards to home -school related health problems when necessary;  

4.  to assist students, families, and school personnel in achieving optimal levels of wellness through health education; and  

5.  to pro vide health related in -services for students, families, and school personnel as necessary.  

 

School Psychologist Responsibilities:  

1.  to confer with parents and school personnel to interpret test findings;  

2.  to consult with teachers and parents to explain the ne eds of all students;  

3.  to recommend to teachers and guidance counselors special activities geared to help all students;  

4.  to participate with other school personnel in Team Program planning; and  

5.  to recommend and develops alternative learning strategies for tea chers.  

 

Non - Certified School Staff Responsibilities:  

All members of the school community should be engaged in and responsible for establishing a positive school climate. Every 
school employee is responsible for ensuring a safe, supportive, effective learni ng environment.  

 

Statement of Procedures  

1. Communication of policy to students, staff, and parents : All students, parents, and staff members will receive copies 

of the School Boardôs ñstandards of conductò published in the Student Code of Conduct. Students and parents will be required 
to sign a statement indicating that they are aware of policy guidelines and procedures and sanctions for misconduct. This 
signed statement will be kept on file in the school office. Students will receive information about the  policy from teachers 
and/or school administrators in student assemblies. Staff will be provided with an annual in -service regarding the Student 
Code of Conduct policy.  

  

Within one calendar month of the opening of school, the Montgomery County School Boar d shall, simultaneously with any 
other materials customarily distributed at that time, send to the parents of each enrolled student:  (i) a notice of the 
requirements of Virginia Code § 22.1 -279.3 regarding ñParental Responsibility and Involvement Requirements,ò (ii) a copy of 
the School Boardôs standards of student conduct; and (iii) a copy of the Virginia compulsory school attendance law.  These 
materials shall include a notice to the parents that by signing the statement of receipt, parents shall not be deemed to waive, 
but to expressly reserve, their rights protected by the constitutions or laws of the United States or the Commonwealth of 

Virginia and that a parent shall have the right to express disagreement with a schoolôs or the school divisionôs policies or 
decisions.  

  

Each parent of a student shall provide an electronic signature or return to the school in which the student is enrolled a sig ned 
statement acknowledging the receipt of the School Boardôs standards of student conduct, the notice of the requirements of 
Virginia Code § 22.1 -279.3, and the Virginia compulsory school attendance law.  Each Montgomery County Public school shall 
maintain records of such signed documents.  

  

The school principal may request the studentôs parent or parents, if both parents have legal and physical custody of such 
student, to meet with the principal or his designee to review the School Boardôs standards of student conduct and the 
parentôs or parentsô responsibility to participate with the school in disciplining the student and maintaining order, to ensure 
the studentôs compliance with Virginiaôs compulsory school attendance law, and to discuss improvement of the childôs 

behavior, school attendance, and educational progress.  

  

In accordance with all due process require ments in applicable Virginia law, the school principal must notify  the parents of any 
student who violates a School Board policy or the requirements when such violation could result in the studentôs suspension 
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or the filing of a court petition, whether or not the school administration has imposed such disciplinary action or filed a 
petition.  The notice shall state:  (i) the date and particulars of the violation; (ii) the obligation of the parent to take actions 
to assist the school in improving the student ôs behavior and ensuring compulsory school attendance compliance; (iii) that, if 
the student is suspended, the parent may be required to accompany the student to meet with school officials; and (iv) that a 
petition with the juvenile and domestic relations court may be filed under certain circumstances to declare the student a child 
in need of supervision.  

  

No suspended student shall be admitted to the regular school program until such student and their parent have met with 
school officials to discuss a pla n for reentry, u nless the school principal or his/her designee determines that readmission, 
without parent conference, is appropriate for the student . New legislation requires school boards to adopt policies containing 
this provision.   Suspended students will be able to access and complete graded work during and after the suspension.  

  

Upon failure of a parent to comply with the provisions of Virginia Code § 22.1 -279.3, the School Board may, by petition to 
the juvenile and domestic relations court, proceed  against such parent for willful and unreasonable refusal to participate in 
efforts to improve the studentôs behavior or school attendance. 

  

2. Prevention of misconduct : The prevention of student misconduct will be an essential element of this policy. Dec ision -
making skills, restorative practices and PBIS, and anger management should be modeled for students by staff members and 

opportunities provided for students to learn ways to solve problems in a non -violent, positive, and productive manner. To this 
end , staff will participate in professional learning on the practices of trauma informed instruction, social -emotional learning, 
Tiered Systems and PBIS, and restorative practices.  Frequent contact between the school and home will be encouraged to 
promote hom e/school communication and help prevent student misconduct.  

  

3. Effective handling, monitoring and documentation of student misconduct : Student misconduct will be handled as 
effectively and efficiently as circumstances allow and within agreed upon timelin es and in accordance with a leveled system 
of disciplinary responses and instructional interventions matrix .   Teachers and staff will monitor student conduct throughout 
the school building, on school grounds, and during all school activities.  

  

4. Consist ent enforcement : Students who violate the policy will be addressed consistently, equitably, and fairly following a 
leveled system of disciplinary responses and instructional interventions matrix.  

 

5. Preparation for crises : Crisis prevention, preparedness,  and management will be handled with the assistance of school 
crisis teams and the specific legislation regarding how crises should be addressed.  

  

6. Consideration for the needs of at - risk students : Support services , counseling services, and  varied educat ion 
opportunities, if appropriate, will be available for students who are at - risk for using and/or possessing alcohol and other 
drugs, for committing violent behavior, or for dropping out.  

  

7. Annual policy evaluation : An annual evaluation of the Student Code of Conduct and analysis of school discipline data 
will be conducted to ensure that the Code of Conduct is implemented and addresses the current needs of the school 
community. A large part of the evaluation will be used to assess the discipline data, p ertaining to suspensions, the 

disproportionality of the suspensions, and the racial and ethnic makeup of the data. This annual evaluation of policy will be  
led by the administration and include a committee of diverse stakeholders who will determine whether  the Code of Conduct 
requires revision by the School Board.  

  

Student Code of Conduct  

  

This policy applies to any student, PK -12, who is in or on school property, in a private vehicle on school property, in 
attendance at school or at a school -sponsored ac tivity including field trips. This policy also covers students going to and from 
school and waiting at bus stops.  

  

It is the expectation of the School Board that all students have the right to an environment that is safe, drug free, and 
conducive to learn ing and that all disciplinary actions are administered in a respectful, equitable and fair manner.  To that 

end, a matrix of disciplinary responses and instructional interventions, which defines and categorizes each behavior and sets 
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level response paramete rs, will be followed in response to student behaviors. The following is a list of terms and definitions 
addressed in the matrix.   

1. Absenteeism : Tardiness, cutting/skipping class, truancy, or leaving school without the permission of the principal or 
his/ her designee.  

  

2. Acting as an Accessory : Acting as an accessory or accomplice to another person who violates any provision of the 

Student Code of Conduct.  

  

3. Bullying/Biased - Based Behaviors : Any aggressive and unwanted behavior that is intended to harm , intimidate, or 
humiliate the victim; involves a real or perceived power imbalance between the aggressor or aggressors and victim; and is 
repeated over time or causes severe emotional trauma.  "Bullying" does not include ordinary teasing, horseplay, argum ent or 
peer conflict.  Students, either individually or as part of a group, shall not harass or bully others. Behaviors associated w ith 
bullying include, but are not limited to, intimidation, taunting, name -calling, and insults. Bullying behaviors may take  a 
variety of forms, including by electronic means such as cell phone, social media, text message and email.  Bullying, 
threatening, intimidation, harassment, or any other activity characterized by targeted, intentionally hurtful behavior (verba l 
or nonver bal) that results in any physical, social/relational or emotional/psychological harm to another person is not 
tolerated in any form in any Montgomery County Public School. The principal shall notify the parent of any student involved 
in an alleged incident  of bullying, as defined herein, of the status of any investigation within five school days of the allegation 

of bullying.  

 

4. Bus Misbehavior : Any behavior that interferes with the orderly transportation of pupils on a school bus. A student is 
expected to  cooperate with the bus driver and any other adult with School Board authority and follow the posted rules on the 
bus. Bus drivers are authorized to assign seats. Failure to comply with bus rules and directions of drivers or other authoriz ed 
adults may res ult in a loss of bus privileges.  

  

5.  Cell Phones & Other Portable Communication Devices :  Students are not freely permitted to use or display such 
devices during instructional time.  Such devices will be considered to be ñin useò if they are on (regardless of if they are on 
silent or set to ring), sending or receiving a call or text message or being used to take, display, or send photos/videos, et c.  
However, students may have such items in their possession for use after school hours, during bus rides to a nd from school, 
and during athletic events.  Students may utilize such devices during instructional time only for academic purposes and 

under the direction and supervision of the classroom teacher.  

  

6. Cheating : Giving or receiving unauthorized assistance  with schoolwork.  

  

7. Creating Aggravating Circumstances in Class/School : Any behavior that impedes academic progress of the student 
or of other students.  The following are examples, not an all - inclusive list: continual talking after being asked to cease,  
throwing objects not part of supervised school activities, use of CD/tape players or radios, cameras, recording devices, 
electronic games or other non - instructional articles during regular school hours, gambling, display of pornographic material, 
etc.  

  

8. Dressing Inappropriately : Wearing of clothes, jewelry, other apparel and/or decals that advocate violence, alcohol and 

other drug use and/or distribution; that represent gang activity and/or membership; that advertise obscenities; or that 
reflect adverse ly on a person's race/ethnicity, color, gender, creed, national origin, physical, emotional, or intellectual 
abilities; or that would cause disruption to the learning environment at any school.  Students shall not at school, on school  
property, or at schoo l activities wear or  have in their possession any written material that is racially divisive.  Examples 
include clothing, articles, material or publications or any item that denotes Ku Klux Klan, Aryan Nation -White Supremacy, 
Neo-Nazi,  or any hate group , o r Confederate flags or articles of clothing, jewelry, etc. This list is not intended to be all 
inclusive. Any student may wear religiously and ethnically specific or significant head covering or hairstyle, including hija bs, 
yarmulkes, headwraps, braids, lo cs, and cornrows.  No employee may enforce the dress code by direct physical contact with 
a student or a student's attire or require a student to undress in front of any other individual, including the enforcing sch ool 
board employee, to comply with this d ress code.  Students shall be subjected to the same set of rules and standards 
regardless of gender.  

  

9. False Alarms : Setting off false fire alarms and making false bomb threats.  

  

10. Gang Activity : Any group activity that threatens, that is illegal and /or violent, or that portends the development of gang 
activity, which may include wearing gang - related apparel, inappropriate congregating, bullying, and harassment.  
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11. Hazing :  Students shall not recklessly or intentionally endanger the health or safet y of a student or students or inflict 
bodily harm on a student or students in connection with or for the purpose of initiation, admission into or affiliation with or as 
a condition for continued membership in a club, organization, association, fraternity, sorority, or student body regardless of 
whether the student or students so endangered or injured participated voluntarily in the relevant activity.  The principal of  
any Montgomery County Public School at which hazing which causes bodily injury occurs shal l report the hazing to the local 

Commonwealthôs Attorney.  Hazing, as defined herein, is a Class I misdemeanor, which may be punished by confinement in 
jail for up to 12 months and a fine of up to $2,500.00, or both, in addition to any disciplinary consequ ences which may be 
imposed under this policy.  In addition, any person receiving bodily injury by hazing has a right to sue, civilly, the person  or 
persons guilty thereof, whether adults or infants.  See Virginia Code § 18.2 -56.  

  

12. Noncompliance : Failur e to comply with the fair and reasonable directions of a teacher or other school employee. 
Interference with or intimidation of school authorities is unacceptable also.  

  

13. Physical Assault : Any physical confrontation that may result in no injury, minor injury, or serious injury that includes, 
but may not be limited to, kicking, spitting, elbowing, aggressively touching, shoving, pushing, hitting, and fighting. Self -
defense or action undertaken on the reasonable belief that it was necessary to protect one self or some other person will be 
taken into consideration.  

  

14. Sex Offenses : Inappropriate activities including, but not limited to, indecent exposure, sexual assault, fondling, and 
obscene phone calls.  

  

15. Sexual Harassment : Any unwelcome sexual adva nces, requests for sexual favors, and other inappropriate verbal or 
physical conduct of a sexual nature that creates an intimidating, hostile, or offensive environment.   

  

16. Substance Abuse - Use and/or Possession of Alcohol, Tobacco, and Other Drugs : The  possession, use, and/or 
distribution of alcohol, tobacco and/or tobacco products, electronic cigarettes, inhalant products and other drugs on school 
grounds, on school buses, or during school activities, on or off school property. (See the complete Alcoho l, Tobacco and 
Other Drug Policy below).  

  

17. Theft:  Taking school property the property of another without right or permission.  

  

18. Threats : Communicating a threat verbally or in writing, including by electronic means.  

  

19. Trespassing : Being present on school property or using school facilities without proper authority and/or permission 
(includes students who have been suspended or expelled.)  

  

20. Vandalism : Willful or malicious defacing of school property, including graffiti, and defacing of private  property.  

  

21. Improper or Unsafe Operation of a Vehicle : Driving on school property without a valid driver's license or reckless 
driving on school property. Student parking on school property is a privilege that comes under the approval of the school 

administration.  

  

22. Verbal Abuse : Any use of profanity, obscene gesture, bullying, intimidating gestures, or language  that interferes with 
teaching and learning or that intentionally offends or threatens another.  Abusive language includes, but is not limi ted to, 
language that demeans anotherôs race, color, religion, gender, national origin, disability, intellectual ability, sexual 
orientation, gender identity, or other personal characteristics.  

  

23. Weapons - Possession and/or Use : Possession and use of wea pons is a violation of the law as well as the Student 
Code of Conduct. (See the Weapons Policy below).  
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Corrective Actions  

Except as provided under the following drug and alcohol policy and certain firearms/weapons violations, the principal or 
his/her de signee will have the responsibility to determine that a matrix of disciplinary responses, instructional interventions, 

and disciplinary sanctions is followed in response to student behaviors . Examples of behavior responses are listed below and 

are not in a ny particular order:  

1. counseling;  

2. involvement of other human service agencies, as appropriate;  

3. reprimand;  

4. loss of school privileges;  

5. loss of bus or student parking privileges;  

6. parental conferences;  

7. community service;  

8. tasks or restric tions assigned by the principal or their designee;  

9. detention before school, at lunch or after school ; 

10. suspension from school -sponsored activities or events prior to, during, or after the regular school day;  

11. in -school supervision/suspension with behavioral instruction, interventions, and/or restorative practices with academic 
support;  

12. short - term out -of -school suspension with a plan before returning to school;  

13. reassignment to another school within the division in accordance with Board polic y;  

14. referral to law enforcement as required;  

15. recommendation of long - term suspension (11 to 45 days);  

16. recommendation of expulsion (indefinite period of time, in some instances a minimum of 365 days) and  

18. Saturday School.  

  

Multiple Incidents o f Aggravated Circumstances, Fighting, and/or Other Repeated Violations of the Student Code 
of Conduct  

Students involved in multiple incidents of aggravated circumstances, fig hting, and/or repeated violations of the Student Code 
of Conduct other than truanc y will be considered for recommendation to the School Board for long - term suspension or 
expulsion.  This does not preclude a recommendation by the school administration for long - term suspension or expulsion in 

the case of a single serious incident.  

  

Searc h and Seizure  

To maintain order and protect students and school personnel, school authorities (minimum of two persons) may, with 
reasonable suspicion, search a student or student automobile on school premises. Student lockers are school property and 
remain  at all times under the control of the school. School authorities may seize any illegal, unauthorized, or contraband 
materials discovered in the search.  

  

Notification of Law Enforcement  

Local law enforcement will be contacted in the event of, but not limi ted to, the following violations:  

  

Weapons violations                              Possession, use, and/or distribution of illegal substances  

Assault and Battery                               Property crimes  

Sex offenses                                          Robbery  

Bomb threats                                         Threats against school personnel  

  

Additionally, the Code of Virginia requests that courts notify school divisions of the disposition of particular offenses inv olving 
students. The divisio n may pursue disciplinary action consistent with applicable law as a result of this notice.  
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Prosecution of Juveniles as Adults  

Under certain circumstances, the Code of Virginia allows the transfer of juveniles for trial as adults.  The Commonwealthôs 
Atto rney makes such requests.  More information is available at www.mcps.org.  

  

Appeal Process  

Before appealing a disciplinary action, parents and students are encouraged to discuss the matter with the principal. Appeals  
must be filed in accordance with School  Board policies. Different processes may apply to different types of discipline. 
Corrective action will not be delayed while an appeal is pending.  

  

The disciplinary appeals process is addressed in MCPS Policy 7 -3.2.  

  

Weapons Policy  

Students shall not pos sess, handle, transport or use weapons. The School Board shall expel students for violations of this 
policy unless the School Board determines, based upon the facts of the particular situation that special circumstances exist 
and another disciplinary actio n is appropriate. Any weapon possessed in violation of this policy will be confiscated and may 
be forfeited to the Commonwealth.  

The following items, in accordance with Virginia Law, are considered weapons:  

1. any pistol, revolver, shotgun or other weapon designed or intended to propel a missile of any kind;  

2. any weapon of like kind as those enumerated in item 1;  

3. any weapon, including a starter gun, which will or is designed or may readily be converted to expel a projectile by the 
action of an explosiv e;  

4. the frame or receiver of any weapon referenced in item 3;  

5. any firearm muffler or firearm silencer;  

6. any destructive device. ñDestructive deviceò is defined as (1) any explosive, incendiary, or poison gas, bomb, grenade, 
rocket having a propellan t charge of more than four ounces, missile having an explosive or incendiary charge of more than 
one -quarter ounce, mine, or other similar device, and (2) any combination of parts either designed or intended for use in 
converting any device into any destru ctive device described in this subsection and from which a destructive device may be 
readily assembled. ñDestructive deviceò does not include any device which is not designed or redesigned for use as a 
weapon, or any device originally designed for use as a  weapon and which is redesigned for use as a signaling, pyrotechnic, 

line - throwing, safety, or similar device; or  

7. any knife (Bowie, switchblade, or ballistic) or razor, metal knuckles, or blackjacks.  

Students who possess firearms or knives on school pro perty, including school buses, may b e expelled and not allowed to 
at tend school.  

In addition, using a knife to threaten or to cause bodily harm will result in an automatic recommendation for expulsion.  

The division superintendent or their designee is autho rized to conduct a preliminary review of any violations of this policy to 
determine whether long - term suspension or other discipline, rather than expulsion, is appropriate to recommend to the 
School Board. Nothing in this section shall be construed to requ ire a student's expulsion regardless of the facts of the 
particular situation.  

 

Alcohol, Tobacco and Other Drugs  

Tobacco  

Students shall not possess, use, and/or distribute tobacco and/or tobacco products on school property, on school buses, or 
during acti vities on or off school property. This includes but may not be limited to any product intentionally inhaled in order 
to elicit an intoxicating effect such as smokeless tobacco, electronic cigarettes, inhalant products such as vapor cigarettes , 
liquid tobac co, or hookah pipes.  

Alcohol and Drugs  

Students shall not possess a controlled substance, imitation controlled substance, marijuana, or synthetic cannabinoids, any 
substance used as an intoxicant (including alcohol), drug paraphernalia, or any substance w hich is represented by or to the 
student, or which the student believes to be a controlled substance, marijuana, illegal drug, substance used as an intoxicant .  
In addition, students shall not attend school while under the influence of any of these listed substances.  Possession or being 
under the influence of any of these substances may result in a recommendation for long - term suspension or expulsion.  
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However, the division superintendent is authorized to determine that special circumstances exist and to  implement an 
intervention plan that includes the following for the first offense of possession or being under the influence of any of thes e 
substances:  

A ten (10) day suspension (may be served at Montgomery Central if deemed appropriate pending availability );  

Meetings with the parent/guardian;  

Signing of a Substance Abuse Violation Behavior Contract;  

Counseling sessions;  

Drug prevention counseling  

  

The division superintendent or their designee is authorized to conduct a preliminary review of any violations of this policy to 
determine whether long - term suspension or other discipline, rather than expulsion, is appropriate to recommend to the 
School Board.  

Distribution, attempted distribution, or the purchase of any of the substances listed above requires the s chool administration 
to make a recommendation for long - term suspension or expulsion to the division superintendent. When it is determined to be 
necessary and appropriate, the division superintendent is authorized to conduct a Disciplinary Hearing to hear a nd review all 
evidence presented relevant to the distribution, attempted distribution, or the purchase of any of the substances listed 
above. Serving as the Hearing Officer, the superintendent will take all evidence under advisement before rendering a deci sion 
for the disciplinary action to be implemented. The proposed disciplinary action may include long - term suspension or a 

recommendation to the School Board for expulsion. The student and his/her parents/guardians will receive written 
notification of the Hearing Officerôs proposed action, the reasons for the action, and the right to a hearing before the School 
Board. Nothing in this section shall be construed to require a student's expulsion regardless of the facts of the particular 
situation.  

The principa l will refer all students who violate this policy to a substance abuse intervention program prior to readmission.  

Any student in possession of prescription drugs that are not prescribed to that student or the intentional misuse of 
prescription drugs to eli cit an intoxicating effect will be subject to disciplinary action in accordance with the guidelines for the 
possession or being under the influence of alcohol and other drugs above. Sharing, borrowing, distributing, manufacturing or 
selling any medication (both prescription and non -prescription ñover- the -counterò medications) is prohibited and may result 
in a recommendation of expulsion.  

In addition to the consequences listed in this Code of Student Conduct, a student who is a member of a school athletic te am 
will be ineligible for two school years to compete in interscholastic athletic competition if the school principal and the di vision 

superintendent determine that the student used anabolic steroids during the training period immediately preceding or duri ng 
the sport season of the athletic team, unless such steroid was prescribed by a licensed physician for a medical condition.  

*The Substance Abuse Violation Behavior Contract, available on the MCPS Web Administrative Guide, will be provided by the 
principa l.  

  

Alternative Education Programs  

The School Board may, in accordance with the procedures set forth in applicable law, require a student to attend an 
alternative or regional alternative education program as provided in Virginia Code Sections 22.1 -209.1:2  or 22.1 -277.2:1. 
The principal or their designee may impose a short - term suspension upon a student who has been charged with an offense 
involving intentional injury, as described in subsection G of §16.1 -260, to another student in the same school pending a 
decision as to whether to require the student to attend an alternative education program.  

 
LEGAL REFERENCES :    Code of Virginia , Sec. 22.1 -78, 22.1 -276.01 through 22.1 -280.4, 18.2 -128, 18.2 -308.1, 18.2 -310.  

Adopted:  April 2004  

Revised:  June 2004, Augus t 2004, August 2006, August 2007, June 2008, August 2009, June 2011, June 2012, November 
2012, June 2013, June 2014, August 2015, November 2015, June 2017, August 2017, August 2020  
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SEXUAL HARASSMENT 
 

It is prohibited for any employee or student, male or female, to harass another employee or student by making unwelcome 
sexual advances or requests for sexual favors or engaging in other verbal or physical contact of a sexual nature when (1) 
submission to or rejection of the conduct is used as a basis for academic decisions affecting the student; (2) such conduct 
creates an intimidating, hostile, or offensive learning environment; or (3) submission to the conduct is made either 
explicitly or implicitly a term or condition of the student’s participation in school programs. 
 
The School Board has adopted a grievance procedure for complaints by students of discrimination on the basis of sex or 
sexual harassment.  The policy is located in the School Board Policy Manual section 7-1.1 located in the AHS library, in 
county libraries, and at www.mcps.org.  Generally, students are encouraged to report incidents of sexual harassment to 
the building principal as soon as they become aware of the conduct forming the basis of the complaint.  If the principal is 
the individual who is the subject of the complaint, the student should contact the Superintendent. 
 
 

SPECIALITY CLASSES 
Art ï Students have one art lesson per week for 50 minutes. 
 
Guidance ï Students have one 30 minutes guidance lessons on alternate weeks. 
 
Library ï Students have one scheduled class each week.  Additionally, the library is  
open to the students as needed to exchange books and complete classroom projects. 
 
Music ï Students have two 30 minute classes per week. 
 
PE - Students have two scheduled physical education classes per week for 30 minutes each. Students may be excused 
from class for one day by a note from a parent, but any time longer requires an excuse from a physician.  Tennis shoes 
must be worn during PE classes. 
 
STEM ï Students will have one 30 minute STEM class on alternating weeks. 
 

SOL INFORMATION AND STUDENT IMPACT 
 

Virginia Department of Education regulations require students to take Standards of Learning (SOL) assessments in 
grades 3, 4, and 5.  Students in grades 3, 4, and 5 take SOL assessments in English Reading and Mathematics.  
Students in grade 4 also take the Virginia Studies assessment and students in grade 5 take the Science assessment.  
The scores range from 0 to 600 with 400 to 499 being Pass Proficient and 500 to 600 being Pass Advanced.  Students 
who do not pass an SOL assessment may be considered for remediation programs.  Failing an SOL assessment may 
also be used as one of many criteria for retention.   
 

Parent Notification of Assessment Opt Out Policies 

Under Section 1112(e)(2) of The Every Student Succeeds Act of 2015 (ESSA) 

On December 10, 2015, the Every Student Succeeds Act of 2015 (ESSA) was signed into law.  Section 1112(e)(2) of 
ESSA states that parents of students in Title I schools have a right to know about state or division policies regarding 
student participation in any assessments mandated by ESSA, including any policy, procedure, or parental right to opt 
students out of such assessments.  You may contact your principal or Montgomery County Schools or find more 
information on the Virginia Department of Education's website:  http://www.doe.virginia.gov/testing/index.shtml 
 
 

STUDENT ASSISTANCE PROGRAMMING (SAP) PARENT NOTIFICATION 
 

Our school has a Student Assistance Programming (SAP) Team that helps students who are struggling with their 
academics, behavior, attendance, and/or emotional wellness by working together with YOU.   
  
You are the expert on the needs of your child and your voice matters. If your child is referred, you will be notified and 
invited to participate in this on-going process. 
  
The SAP Team will gather, review, and document information important to your child’s learning and monitor his/her 
progress.  The following activities may be completed as part of the SAP Team process: 
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Vision Screening Classroom Observations Academic Assessments 

Hearing Screening Develop/Review Intervention Plan Work with School Counselor 

Record(s) Review Anecdotal/Written Notes Other necessary information 

 
If you have any questions regarding the Student Assistance Programming Team process, please contact your school’s 
administrator. 

 
STUDENT IDENTIFICATION 

 

Each student must, upon request, properly identify himself/herself to school personnel.  Failure to identify oneself to a 
staff member is a serious offense which may result in disciplinary action. 

 
SUSPECTED CHILD ABUSE 

 

All allegations of possible or suspected child abuse or neglect are reported to the principal.  The principal will report such 
cases to the child abuse coordinator of the local Department of Social Services as required by law.  This agency 
determines reasonable cause and seriousness of the reported incidents.  Any student needing further information or help 
should see our guidance counselor. 
 

SUSPENSION AND EXPULSION 
 
POLICY 7-3.2 STUDENT SUSPENSION/EXPULSION 
 
 Generally 

 
Suspension or expulsion should be used as a last resort after using alternatives to suspension in accordance with a leveled 

administrative response to student behavior matrix. 
  
Both, may be used as disciplinary measures when the designated school authorities determine that suspension or expulsion, or 

both, meet School Board policy or: 
 
a.    Is an appropriate disciplinary sanction for a violation of a student code of conduct. 
b. Is appropriate to prevent disruption of the school's programs or activities. 
c. Is appropriate to ensure the safety and welfare of the student, other students, and/or staff. 
d. Is appropriate to maintain a safe, drug-free, healthy school environment that is conducive to learning. 
e. Is appropriate when School Board policy has been violated. 

 
The School Board will establish:  

 
1. grounds for suspension and expulsion that meet the needs of the school division and align with guidance provided in the 

Virginia Board of Education Alternatives to Suspension: Guidelines for Reduction of Exclusionary Practices in Schools; and 
2. standards for reducing bias and harassment in the enforcement of the Code of Student Conduct to ensure the equitable 

application of school discipline policies, practices, and procedures. 
 
.Except when the school division when the division superintendent has received a report about from law enforcement of an 

adjudication of delinquency or a conviction for an offense listed in subsection G of §16.1-260 of an enrolled student, or as provided in § 
22.1-277.07 or 22.1-277.08, no student in preschool through grade three shall be suspended for more than three school days or expelled 
from attendance at school, unless (i) the offense involves physical harm or credible threat of physical harm to others or (ii) the local school 
board or the division superintendent or his designee finds that aggravating circumstances exist, as defined by the Department of 
Education. 

 
Students who are suspended or expelled will be able to access and complete graded work during and after suspension.   
 

 Short-term Suspension:  Ten (10) Days or Less 
 

 Short-term suspension is “any disciplinary action whereby a student is not permitted to attend school for a period not to exceed 
ten school days.” 

 
Procedures 
 

 
The principal, or assistant principal, may suspend a pupil for ten school days or less with the following procedures: 
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a. The student shall be apprised of the nature and facts of the alleged misconduct orally or in writing. 
b. The student shall be given an opportunity to explain the circumstances of the alleged misconduct from their perspective.   
c. The student shall be informed of the conditions of the suspension, such as required parental conference prior to return, 

prohibition from coming on school property and/or to scheduled school activities, etc. 
d. The parent shall be given an opportunity to consult with the principal or assistant principal about the circumstances of 

the alleged misconduct. 
e.        The principal or assistant principal shall generate a letter of suspension stating the condition of the suspension and the 

date that the student may return to school. Copies of the letter of suspension shall be given to the student, if possible, 
and mailed to the student's parent, guardian or person having control or charge of the student and to the division 
superintendent or his/her designee.  The letter of suspension sent to the parent or guardian shall include: 
(1) The duration of suspension. 
(2) Information about the availability of community-based, alternative or other educational options. 
(3) The student’s right to return to school after the suspension period.   

e. The division superintendent or their designee, acting as the disciplinary hearing officer, shall review the action taken if 
anyone asks in writing for a review.  However, if the disciplinary action to be appealed was imposed by an assistant 
principal, the first level of appeal is the building principal. 

f.   The assigned disciplinary sanction will remain in effect during the appeals process. 
g. The parent shall be notified that the decision of the division superintendent or their designee, acting as the disciplinary 

hearing officer, is the final decision of the School Board, and that no further appeal or hearing of the School Board is 
available.      

  
Emergency Suspension 

 
Any student whose presence poses a continuing danger to persons or property or an ongoing threat of disruption may be 

summarily removed from school immediately and the notice, explanation of facts, and opportunity to present his or her version required 
above under suspension for ten days or less shall be given as soon as practicable thereafter. 
 

Long-term Suspension:  Excess of Ten (10) Days 
 

Long-term suspension is “any disciplinary action whereby a student is not permitted to attend school for 11-45 days except in 
instances where the provisions of 22.1-277.05C are met. 

 
Procedures 
The principal may recommend that a student be suspended for 11-45 school days and shall immediately suspend the student, 

following the procedures for a 10-day suspension above, including an initial hearing before the division superintendent or  their designee, 
acting as the disciplinary hearing officer, pending further review. If the division superintendent or disciplinary hearing officer upholds the 
recommendation, the School Board may suspend students from school for 11 to 45 school days in accordance with the following 
procedures: 

 
a. The pupil and his parent(s), guardian, or person having control or charge of the student shall be provided written notice 

from the division superintendent or disciplinary hearing officer of the proposed action, the reasons for the proposed 
action and the right to a hearing before the School Board. The parental notice shall include: 

 
(1) The duration of suspension. 
(2) Information concerning the availability of community-based or alternative educational programs and 

intervention programs.  
(3) A statement that the student is eligible to return to school upon the expiration of the suspension or to attend 

an appropriate alternative educational program approved by the School Board during or after the suspension. 
(4) A statement that, in any case in which the division superintendent or disciplinary hearing officer has 

recommended a long-term suspension, the student and his parent(s), guardian, or person having control or 
charge of the student may appear before the School Board after having been given notice of the date, time 
and place of the hearing.   

 
b. After the School Board hearing on the division superintendent’s or disciplinary hearing officer's recommendation for 

long-term suspension, the student’s parent(s) or guardian shall be provided with written notice of the School Board’s 
decision and any change in:  

 
(1)  The duration of the suspension.  
(2)  The availability of community-based educational, training, and intervention programs. 
(3)  Eligibility to return to school or attend an alternative education program. 

 
The division superintendent or disciplinary hearing officer are authorized to extend a principal’s 10-day suspension until the next 

regularly scheduled School Board meeting. 
 
A long-term suspension may extend beyond a 45-school-day period but shall not exceed 364 calendar days if (i) the offense is 

one described in § 22.1-277.07 or 22.1-277.08 or involves serious bodily injury or (ii) the school board or division superintendent or his 
designee finds that aggravating circumstances exist, as defined by the Department of Education. 
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 Expulsions 

Section 22.1-277.06. of the Code of Virginia defines expulsion as “any disciplinary action imposed by a school board or a 
committee thereof, as provided in school board policy, whereby a student is not permitted to attend school within the school division 
and is ineligible for readmission for 365 calendar days after the date of the expulsion.” 

Procedures 
The principal may recommend to the division superintendent or disciplinary hearing officer that a student be expelled and shall 

immediately suspend the student, following the procedures for a 10-day suspension above, including an initial hearing before the division 
superintendent or  their designee acting as the disciplinary hearing officer, pending further review. If the division superintendent or 
disciplinary hearing officer upholds the recommendation the division superintendent shall notify the student and his parent(s), guardian, 
or other person having control or charge of that student in writing of the following: 

 
a. The proposed action and the reasons therefor. 
b. The right of the student and his parent(s) or guardian to a hearing before the School Board. 
c. The right to inspect the student's school records. 
d. The proposed terms or conditions of re-admission, if any. 
e. The proposed duration of expulsion. 
f. A statement declaring whether, under the proposed sanction, the student would be eligible to return to school or attend 

an appropriate alternative education program approved by the School Board or an adult education program offered by 
the division during or after the expulsion.  If neither option applies, a statement that the student may petition the School 
Board for re-admission.  The statement should indicate when the School Board will consider a petition for re-admission, 
which will be no later than one calendar year from the date of the student’s expulsion.     

g. The availability of community-based educational, training and intervention programs.  
 
The division superintendent and disciplinary hearing officer are authorized to extend a principal’s 10-day suspension until the 

next regularly scheduled School Board meeting. 
 

In considering a recommendation for expulsion for actions other than weapon and drug offenses the School Board should take 
the following factors into consideration:  

 
a.  the nature and seriousness of the violation;  
b.  the degree of danger to the school community;  
c.  the student’s disciplinary history, including the seriousness and number of previous infractions;  
d. the appropriateness and availability of an alternative education placement or program;  
e.  any information detailed in a threat assessment; 
f.             the student’s age and grade level;  
g.  the results of any mental health, substance abuse, or special education assessments;  
h.  the student’s attendance and academic record; and  
i.  such other matters as deemed appropriate.   
 
No decision to expel a student shall be reversed on the grounds that such factors were not considered. 

 
This provision does not preclude a School Board from considering any of these factors as “special circumstances” for purposes 

of weapon and drug expulsion requirements. 
 

Following the final decision of the School Board, the division superintendent shall provide written notice to the student’s parent(s) 
or guardian that shall include the following: 

 
a. The terms or conditions of re-admission, if any. 
b. The duration of expulsion.     
c. A statement declaring whether the student is eligible to return to school or attend an appropriate alternative education 

program approved by the School Board or an adult education program offered by the division during or after the 
expulsion.  If neither option applies, a statement that the student may petition the School Board for re-admission after 
one calendar year from the date of his expulsion.     

d. The availability of community-based educational, training and intervention programs. 
 
Procedure for School Board Hearing 

 
The procedure for the School Board hearing shall be as follows: 
 
a. The School Board shall determine the propriety of attendance at the hearing of persons not having a direct interest in 

the hearing. The hearing shall be private unless otherwise specified by the School Board. 
b. The School Board may ask for opening statements from the principal or their representative and the student or their 

parent(s) (or their representative) and, at the discretion of the School Board, may allow closing statements. 
c. The parties shall then present their evidence. Witnesses may be questioned by the School Board members and by the 

parties (or their representative). 
d. The parties shall produce such additional evidence as the School Board may deem necessary. The School Board shall 
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be the judge of the relevancy and materiality of the evidence. 
e. Exhibits offered by the parties may be received in evidence by the School Board and, when so received, shall be 

marked and made part of the record. 
f. The School Board may, by majority vote, uphold, reject or alter the recommendations. 
 

 The School Board shall establish, by regulation, a schedule pursuant to which students may apply and reapply for readmission 
to school.  Such schedule shall be designed to ensure that any initial petition for readmission will be reviewed by the School Board or the 
division superintendent and, if granted, would enable the student to resume school attendance one calendar year from the date of the 
expulsion.  If the division superintendent denies such petition, the student may petition the School Board for review of such denial. 
  

Disciplining Students with Disabilities 

 
A child with a disability shall be entitled to the same due process rights that all children are entitled to under the Code of Virginia and 
the local educational agency's disciplinary policies and procedures. (The Regulations Governing Special Education Programs for 
Children with Disabilities in Virginia, 2010) 

 
In the event that the child's behavior impedes the child's learning or that of others, the IEP Team shall consider the use of positive 
behavioral interventions, strategies, and supports to address the behavior. The IEP Team shall consider either: 

  
a. Developing goals and services specific to the child's behavioral needs; or 

 
b. Conducting a functional behavioral assessment and determining the need for a behavioral intervention plan to 

address the child's behavioral needs. 

 
School personnel may consider any unique circumstances on a case-by-case basis when deciding whether or not to order a change in 
placement for a child with a disability that violates a code of student conduct. 

 
a. In reviewing the disciplinary incident, school personnel may review the child's IEP and any behavioral intervention 

plan, or consult with the child's teacher(s) to provide further guidance in considering any unique circumstances 
related to the incident. 

 
b. School personnel may convene an IEP Team for this purpose. 

 
Short-term removals. 

 
1. A short-term removal is for a period of time of up to ten consecutive school days or ten cumulative school days in a school year. 

(34 CFR 300.530(b)) 

 
a. School personnel may short-term remove a child with a disability from the child's current educational setting to an appropriate 

interim alternative educational setting, another setting, or suspension, to the extent those alternatives are applied to a child 
without disabilities. 

 
b. Additional short-term removals may apply to a child with a disability in a school year for separate incidents of 

misconduct as long as the removals do not constitute a pattern. If the short-term removals constitute a pattern, the 
requirements of subsection C of this section apply. 

 

(1) The local educational agency determines when isolated, short-term removals for unrelated instances of 

misconduct are considered a pattern. 

 
(2) These removals only constitute a change in placement if the local educational agency determines there is a 

pattern. 

 
2. Services during short-term removals. 

 
a. The local educational agency is not required to provide services during the first ten school days in a school year that 

a child with a disability is short-term removed if services are not provided to a child without a disability who has been 
similarly removed. (34 CFR 300.530(b) (2)) 

 
b. For additional short-term removals, which do not constitute a pattern, the local educational agency shall provide 

services to the extent determined necessary to enable the student to continue to participate in the general education 
curriculum and to progress toward meeting the goals of the student's IEP. School personnel, in consultation with the 
student's special education teacher, make the service determinations. (34 CFR 300.530(b) (2)) 

 

c. For additional short-term removals that do not constitute a pattern, the local educational agency shall ensure that 

children with disabilities are included in the Virginia Department of Education and division wide assessment programs 
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in accordance with the provisions of subdivision 4 of  

8VAC20-81-20. (20 USC § 1412(a) (16) (A) 

 
Long-term removals. 

 
1.  A long-term removal is for more than ten consecutive school days (34 CFR 300.530; 34 CFR 300.536); or  

 
2.  The child has received a series of short-term removals that constitutes a pattern: 
 

a. Because the removals cumulate to more than ten school days in a school year; 
 
b. Because the child's behavior is substantially similar to the child's behavior in previous incidents that results in a series 

of removals; and 
 
d. Because of such additional factors such as the length of each removal, the total amount of time the student is 

removed, and the proximity of the removals to one another.  

 
3.  The local educational agency determines on a case-by-case basis whether a pattern of removals constitutes a change in 

placement. This determination is subject to review through due process and judicial proceedings. (34CFR 300.530(a) and (b) 
and 34 CFR 300.536) 

4. On the date on which the decision is made to long-term remove the student because of a violation of a code of student 
conduct, the local educational agency shall notify the parent(s) of the decision and provide the parent(s) with the procedural 
safeguards. (34 CFR 300.530(h)) 

5.  Special circumstances. (34 CFR 300.530(g)) 

 
a. School personnel may remove a child with a disability to an appropriate interim alternative educational setting for the 

same amount of time that a child without a disability would be subject to discipline, but for not more than 45 school 
days without regard to whether the behavior is determined to be a manifestation of the child's disability, if: 

 
(1)  The child carries a weapon to or possesses a weapon at school, on school premises, or at a school function 

under the jurisdiction of a local educational agency or the Virginia Department of Education; or 

(2)  The child knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance while 
at school, on school premises, or at a school function under the jurisdiction of a local educational agency or 
the Virginia Department of Education; or 

(3) The child inflicts serious bodily injury upon another person at school, on school premises, or at a school function 
under the jurisdiction of a local educational agency or the Virginia Department of Education.  

b. For purposes of this part, "weapon," "controlled substance," and "serious bodily injury" have the meaning given the 
terms under 8VAC20-81-10. 

 
Services during long-term removals. 

 
a. A child with a disability who is long-term removed receives services during the disciplinary removal so as to enable 

the student to: (34 CFR 300.530(d)) 
 

(1) Continue to receive educational services so as to enable the student to continue to participate in the general 

educational curriculum, although in another setting; 

 
(2) Continue to receive those services and modifications including those described in the child's current IEP that 

will enable the child to progress toward meeting the IEP goals; and  

 
(3) Receive, as appropriate, a functional behavioral assessment, and behavioral intervention services and 

modifications that are designed to address the behavior violation so that it does not recur. 

 

b. For long-term removals, the local educational agency shall ensure that children with disabilities are included in the 
Virginia Department of Education and division wide assessment programs in accordance with the provisions of sub-
division 4 of 8VAC20-81-20. (20 USC § 1412(a) (16) (A) 

 
c. The IEP Team determines the services needed for the child with a disability who has been long-term removed. 

(34CFR 300.530(d) (5) and  
34 CFR 300.531) 
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 Manifestation determination. (34 CFR 300.530(c), (e), (f), and (g)) 

 
1. Manifestation determination is required if the local educational agency is contemplating a removal that constitutes a change in 

placement for a child with a disability who has violated a code of student conduct of the local educational agency that applies 

to all students. 

 
2. The local educational agency, the parent(s), and relevant members of the child's IEP Team, as determined by the parent and 

the local educational agency, constitute the IEP Team that shall convene immediately, if possible, but not later than ten school 

days after the date on which the decision to take the action is made. 

 
3. The IEP Team shall review all relevant information in the child's file, including the child's IEP, any teacher observations, and 

any relevant information provided by the parent(s). 

 
4. The IEP Team then shall determine the conduct to be a manifestation of the child's disability: 

 
(1)  If the conduct in question was caused by, or had a direct and substantial relationship to, the child's disability; or 
 
(2)  If the conduct in question was the direct result of the local educational agency's failure to implement the child's 

IEP. 

 
5.   If the IEP Team determines that the local educational agency failed to implement the child's IEP, the local educational agency 

shall take immediate steps to remedy those deficiencies. 

 
6. If the IEP Team determines that the child's behavior was a manifestation of the child's disability: 

 
a. The IEP Team shall return the child to the placement from which the child was removed unless the parent and 

the local educational agency agree to a change in placement as part of the modification of the behavioral 

intervention plan. The exception to this provision is when the child has been removed for not more than 45 

school days to an interim alternative educational setting for matters described in subdivision C. 5. a. of this 

section. In that case, school personnel may keep the student in the interim alternative educational setting until 

the expiration of the 45-day period. 

 
(1)  Conduct a functional behavioral assessment, unless the local educational agency had conducted this 

assessment before the behavior that resulted in the change in placement occurred, and implement a 
behavioral intervention plan for the child. 

 
(a)  A functional behavioral assessment may include a review of existing data or new testing data or 

evaluation as determined by the IEP Team. 
(b)  If the IEP Team determines that the functional behavioral assessment will include obtaining new testing 

data or evaluation, then the parent is entitled to an independent educational evaluation in accordance 
with 8VAC20-81-170 B if the parent disagrees with the evaluation or a component of the evaluation 
obtained by the local educational agency; or 

(2)  If a behavioral intervention plan has already been developed, review this plan, and modify it, as necessary, to 
address the behavior. 

 
7.   If the IEP Team determines that the child's behavior was not a manifestation of the child's disability, school personnel may 

apply the relevant disciplinary procedures to children with disabilities in the same manner and for the same duration as the 
procedures would be applied to children without disabilities, except that services shall be provided in accordance with 
subdivision C. 6. a. of this section. 

 
Appeal. (34 CFR 300.532(a) and (c)) 

 
1. If the child's parent(s) disagrees with the determination that the student's behavior was not a manifestation of the student's 

disability or with any decision regarding placement under these disciplinary procedures, the parent(s) may request an 
expedited due process hearing. 

 
2.  A local educational agency that believes that maintaining the current placement of the child is substantially likely to result in 

injury to the child or others may request an expedited due process hearing. 
 

3.  The local educational agency is responsible for arranging the expedited due process in accordance with the Virginia 
Department of Education's hearing procedures at 8VAC20-81-210. 

a.  The hearing shall occur within 20 school days of the date the request for the hearing is filed. 
 
e. The special education hearing officer shall make a determination within ten school days after the hearing. 
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c.  Unless the parent(s) and the local educational agency agree in writing to waive the resolution meeting, or agree to use 
the mediation process, 

 
(1) A resolution meeting shall occur within seven calendar days of receiving the request for a hearing. 

 

(2) The due process hearing may proceed unless the matter has been resolved to the satisfaction of both parties 
within 15 calendar days of the receipt of the request for a hearing. 

 
d.  The decisions on expedited due process hearings are appealable consistent with 8VAC20-81-210. 

 
Authority of the special education hearing officer. (34 CFR 300.532(a) and (b)) 

 
1.   A  local  educational  agency  may  request  an  expedited  due  process  hearing  under  the  Virginia  Department  of 

Education's due process hearing procedures to effect a change in placement of a child with a disability for not more than 45 
school days without regard to whether the behavior is determined to be a manifestation of the child's disability, if the local 
educational agency believes that the child's behavior is substantially likely to result in injury to self or others. 

 
2.  The special education hearing officer under 8VAC20-81-210 may: 
 

a.  Return the child with a disability to the placement from which the child was removed if the special education hearing 
officer determines that the removal was a violation of subsections C and D of this section, or that the child's behavior 
was a manifestation of the child's disability; or 

 
b.  Order a change in the placement to an appropriate interim alternative educational setting for not more than 45 school 

days if the special education hearing officer determines that maintaining the current placement of the child is 
substantially likely to result in injury to the student or others. 

 
3.  A local educational agency may ask the special education hearing officer for an extension of 45 school days for the interim 

alternative educational setting of a child with a disability when school personnel believe that the child's return to the regular 
placement would result in injury to the student or others. 

 
Placement during appeals. (34 CFR 300.533) 

 
1.  The child shall remain in the interim alternative educational setting pending the decision of the special education hearing officer, 

or 

 
2. Until the expiration of the time for the disciplinary period set forth in this section, whichever comes first, unless the parent and 

the local educational agency agree otherwise.  

 

Protection for children not yet eligible for special education and related services. (34 CFR 300.534) 

 
1.  A child who has not been determined to be eligible for special education and related services and who has engaged in behavior 

that violates a code of student conduct of the local educational agency may assert any of the protections provided in this 
chapter if the local educational agency had knowledge that the child was a child with a disability before the behavior that 
precipitated the disciplinary action occurred. 

 
2.  A local educational agency shall be deemed to have knowledge that a child is a child with a disability if before the behavior that 

precipitated the disciplinary action occurred: 
 

a.  The parent(s) of the child expressed concern in writing (or orally if the parent(s) does not know how to write or has a 
disability that prevents a written statement) to school personnel that the child is in need of special education and 
related services; 

 
b.  The parent(s) of the child requested an evaluation of the child to be determined eligible for special education and 

related services; or 
 

c.  A teacher of the child or school personnel expressed concern about a pattern of behavior demonstrated by the child 
directly to the director of special education of the local educational agency or to other supervisory personnel of the 
local educational agency. 

 
3.  A local educational agency would not be deemed to have knowledge that a child is a child with a disability if: 
 

a. The parent of the child has not allowed a previous evaluation of the child or has refused services; or 

 
b. The child has been evaluated in accordance with 8VAC20-81-70 and  

8VAC20-81-80 and determined ineligible for special education and related services. 
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4.  If the local educational agency does not have knowledge that a child is a child with a disability prior to taking disciplinary 

measures against the child, the child may be subjected to the same disciplinary measures applied to a child without a disability 
who engages in comparable behaviors. 

 
5.  If a request is made for an evaluation of a child during the time period in which the child is subjected to disciplinary measures 

under this section, the evaluation shall be conducted in an expedited manner. 
 

a.  Until the evaluation is completed, the child remains in the educational placement determined by the school personnel, 
which can include suspension or expulsion without educational services. 

 
b.  If the child is determined to be a child with a disability, taking into consideration information from the evaluations 

conducted by the local educational agency and information provided by the parent(s), the local educational agency 
shall provide special education and related services as required for a child with a disability who is disciplined. 

 
 Referral to and action by law enforcement and judicial authorities. (34 CFR 300.535) 

 
1. Nothing in this chapter prohibits a local educational agency from reporting a crime by a child with a disability to appropriate 

authorities, or prevents state law enforcement and judicial authorities from exercising their responsibilities with regard to the 
application of federal and state law to crimes committed by a child with a disability to the extent such action applies to a 
student without a disability. 

 
2.  In reporting the crime, the local educational agency shall ensure that copies of the special education and disciplinary records of 

the child are transmitted for consideration by the appropriate authorities to whom school personnel report the crime. 
Transmission of such records shall be in accordance with requirements under the Management of the Student's Scholastic 
Record in the Public Schools of Virginia (8VAC20-150). 

 

 
 Information on disciplinary actions. (34 CFR 300.229) 

 
1.  The Virginia Department of Education requires that local educational agencies include in the records of a child with a disability a 

statement of any current or previous disciplinary action that has been taken against the child. 

 
2.  Local educational agencies are responsible for transmitting the statement to the Virginia Department of Education upon request 

to the same extent that the disciplinary information is included in, and transmitted with, the student records of nondisabled 
students. 

 
3.  The statement may include: 
 

a.  A description of any behavior engaged in by the child who required disciplinary action; 
 
b.  A description of the disciplinary action; and 

 
c.   Any other information that is relevant to the safety of the child and other individuals involved with the child. 

 
5. If the child transfers from one school to another, the transmission of any of the child's records shall include the child's 

current IEP and any statement of current or previous disciplinary action that has been taken against the child.  
 

Disciplining Students Who are Eligible Solely under Section 504 

Students who are identified as disabled solely under Section 504 of the Rehabilitation Act are subject to the same procedures for 
discipline as set forth above for students who are eligible for special education, only to the extent authorized by applicable law 
(Reference may be made to Link: Regulations Governing Special Education Programs for Children with Disabilities (2010).  When a 
determination is made that the student’s misconduct is not a manifestation of the student’s disability and the student is suspended or 
expelled, the school division is not required to provide a free appropriate education during the term of the suspension or expulsion. 
However, a qualified student under Section 504 of the Rehabilitation Act currently engaged in the illegal use of drugs or alcohol, may be 
removed from their educational placement for a drug or alcohol offense to the same extent that such disciplinary action is taken against 
nondisabled students. No Section 504 evaluation, manifestation determination procedure, or due process hearing shall be conducted. 
Educational services will be provided only to the same extent as they are to nondisabled students following such disciplinary action. 

 
LEGAL REFERENCES:   Individuals with Disabilities Education Act, as amended; Americans with Disabilities Act; Section 

504 of the Rehabilitation Act of 1973; Code of Virginia, 1950, as amended, Sections 22.1-276.01 through 22.1-279.1, (Senate Bill 829, 
Virginia § 22.1-16.6), House Bill 415 amends and reenacts § 22.1-277.04 and § 22.1-277.05 of the Code of Virginia. 
  
 
Adopted:  April 2004 
Revised:  September 2005, August 2012, August 2013, June 2016, June 2018, August 2020 
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TELEPHONE 

 

The office phone is for school business.  Students are permitted to use the phone in case of emergency only and under 
the supervision of school personnel. 

 

  TEXTBOOKS 
 

Montgomery County Public Schools buys textbooks for pupils to use at school.  No rental fee is 
charged.  However, students are responsible for taking good care of all books and school 
materials.  Students must pay for books and school materials that are lost or damaged.  Most 
textbooks cost $30 to $40. 

 
 

                             TOYS 
 

Personal items from home such as sports balls, bats, gloves, trading cards and electronic games are to remain at home 
unless a teacher asks to have them in the classroom. 
 
 

VISITORS 
 

All visitors and volunteers to our schools must have a valid government-issued ID available to scan for entry into 
our buildings. 

 

All visitors, including parents, to our schools are required to enter the building through the front doors and sign in at the 
office where you will be given a nametag.  Visitors coming to lunch should remain in the lobby for the class’ lunchtime and 
not go to the classroom.  Instructional time is protected and conferences with teachers should be prearranged. The office 
staff at your school will call for students from the classroom should an early pickup be necessary. 
 
 
 
 
 
 
 
 
 
 

 
VOLUNTEERS 

 

Our schools encourage parents to volunteer to support the school and its programs.  We need and welcome volunteers in 
our school.  Some ways you can help include volunteering at special events, helping in classrooms, participating in PTA 
sponsored events, attending school sponsored programs, accompanying children on field trips, assisting in the school 
office, tutoring children and reading to classes.   

 

WEAPONS 
 

NO KNIVES, GUNS or ANY TYPES OF WEAPONS (including toys and look-alikes) are allowed on school property 
including buses. 

 

 
 

 
 


